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REGULAR BOARD MEETING 

PROSPECT HEIGHTS PARK DISTRICT 
GARY MORAVA RECREATION CENTER 

110 W. CAMP MCDONALD ROAD, PROSPECT HEIGHTS, IL 60070 
TUESDAY, JULY 28, 2026 

7:00 p.m. 
 
 
 

I. Call to Order  
 A. Roll Call 
 B. Pledge of Allegiance 
   
II. Corrections/Additions/Approval of Agenda 
  
III. Recognition/Welcome 
   
IV. Public Comment 
   
V. Consent Agenda 

These items are considered by the Park District to be routine and will be enacted in one motion 
without separate discussion. If a member of the Park Board requests, a Consent Agenda item 
will be removed from the Consent Agenda and considered as an individual item at the end of 
old or new business.  

 A. Approval of the June 23, 2026 Regular Board Meeting Minutes 
 B. Approval of the Treasurer's Report (Cash Report No. 5) reflecting a cash balance of 

$6,043,368.84 as of June 30, 2026 
 C. Approval of Warrants totaling $1,930,314.17 for the period ending June 30, 2026 
  
VI. Announcements / Meetings 
 Regular Board Meeting at Gary Morava Recreation Center – August 25, 2026 at 7:00 p.m. 
   
VII. Attorney’s Report 
  
VIII. Staff Report  
 A. Executive Director’s Report 
   
IX. Committees of the Board 
 A. Finance - Eric Kirste, Steve Messer 
 B. Personnel and Planning - Ellen Avery, Betty Cloud 
 C. Policy and Procedure - Ellen Avery, Betty Cloud 
  D. Recreation Facilities, Parks and Maintenance - Tim Jones, Paul Fries  
 E. Recreation Programs and Resident Relations - Eric Kirste, Betty Cloud  
 F. OOCC Programs, Facilities, Grounds and Maintenance - Karl Jackson, Tim Jones 

 



   
X. Unfinished/Ongoing Business 
   
XI. New Business 
 A. Consider Approval of the School District 23 Intergovernmental Agreement Renewal 
 B. Consider Approval of Amendments to the Personnel Manual: Payroll and Paid Time Off 

Policies 
   
XII. Discussion Items 
   
XIII. Recess into Executive Session (Visitors are Excused at this Time)  
    
XIV. Reconvene to Open Session (Visitors Invited to Return at this Time)  
   
XV. Action Following Executive Session 

Adopt Resolution No. 07.28.2026 Determining the Confidentiality of Closed Session Meeting 
Minutes, Authorizing the Release of Certain Closed Session Meeting Minutes, and 
Authorizing the Destruction of Eligible Closed Session Verbatim Recordings 

 
XVI. Adjournment 

 
Note 1: Meeting Location – Gary Morava Recreation Center, 110 W Camp McDonald Road, Prospect 
Heights, IL 60070 
Note 2: If you would like to attend a Park Board meeting but require auxiliary aid, such as a sign 
language interpreter, please contact the Executive Director, 847-394-2848, at least 72 hours prior 
to the scheduled meeting. 

 
 

Our mission is to enhance the quality of life for all residents of the District through the development 
and maintenance of park lands and facilities utilizing available resources, as well as to promote 
community involvement through a variety of recreation programs, educational opportunities and 

special events. 



 
MINUTES OF THE REGULAR BOARD MEETING 

OF THE COMMISSIONERS AND OFFICERS 
OF THE PROSPECT HEIGHTS PARK DISTRICT 

GARY MORAVA RECREATION CENTER 
110 W. CAMP MCDONALD ROAD, PROSPECT HEIGHTS, IL 60070 

TUESDAY, JUNE 23, 2026 
 
Call to Order 
Roll Call  
Commissioner Jones called the Regular Board Meeting of the Prospect Heights Park District 
to order at 7:00 p.m. 
 
Commissioners present:  Ellen Avery, Betty Cloud, Paul Fries, Karl Jackson, Tim Jones, 

Eric Kirste (arrived at 7:02), Steve Messer (arrived at 7:02) 
Also Present:  Christina Ferraro, Executive Director, Edlyn Castil, Marketing & 

Communications Manager/Recording Secretary 
 
A quorum was present. 
 
Commissioner Jones led the Pledge of Allegiance. 
 
Corrections/Additions/Approval of Agenda 
A motion was made by Commissioner Cloud and seconded by Commissioner Avery to 
approve the agenda as submitted. The motion was approved by a voice vote. The motion 
carried. 
 
Recognition/Welcome  
Jill Moskal was in attendance.  
 
Comment 
Jill Moskal commented about the access road to Tully Park off of Wheeling Road. 
 
(Commissioners Kirste and Messer arrived at 7:02 p.m.) 
 
Consent Agenda 
A motion was made by Commissioner Kirste and seconded by Commissioner Avery to 
approve the Consent Agenda as submitted. The motion was approved by a roll call vote. 
Ayes:   Commissioners Avery, Cloud, Fries, Jackson, Jones, Kirste, Messer 
Nays:  None  
Abstain: None   
The motion carried.  
 
Announcements (Meetings)  
The next Regular Board Meeting will be held at Gary Morava Recreation Center on July 28, 
2026 at 7:00 p.m. 
 
Attorney’s Report 
There was none. 
 
 
 



Staff Report Staff Report 

Executive Director – Executive Director Christina Ferraro provided an update on several 
District projects and initiatives. 

Construction at Tully Park continues to progress. Asphalt paving and striping have been 
completed, and the remaining work includes installation of the monument sign and entrance 
and exit signage in accordance with permitting requirements and PCBA regulations. The 
NRC will complete the native landscaping. 

The District recently underwent a First Amendment audit. The District celebrated the 
retirement of Parks Foreman Doug Ransdell after 13 years of service. Community Day at 
the Public Works Facility was well attended and coincided with the opening day of Lions 
Pool. Favorable weather contributed to the success of both events. Lions Pool operations 
have continued to run smoothly following earlier mechanical issues. The Typhoons Swim 
Team is enjoying a successful season with 66 participants. Summer camps are operating 
well with strong organization and minimal incidents. Although enrollment is lower than the 
previous four years, the decrease was anticipated and programs continue to operate 
successfully. The annual Prospect Heights Block Party attracted approximately 2,500 
attendees and was a successful community event due to nice weather, extensive planning 
and staff coordination. The Park District will participate in the Prospect Heights Fourth of 
July Parade with representatives from the Typhoons Swim Team and the Star Studio 
Competition Dance Team. Demand for the District's financial assistance program reached 
its highest level to date. Additional donations were received from the Prospect Heights Lions 
Club, Rotary Club, the Prospect Heights and Wheeling Police Departments, the Prospect 
Heights Fire Protection District, and a private resident to help meet the increased need for 
program scholarships. 

Additional project updates included: 

• The District's golf cart fleet is now nine years old and becoming increasingly difficult 
to maintain. Staff began evaluating options for replacement. 

• School Street Park has reopened following storm damage. The swing set will be 
replaced, replacement parts for the zipline have been ordered, and a new canopy 
has been ordered for Claire Lane Park. 

• Planning for the Country Gardens Park improvements continues. A community 
meeting will be held to review four playground concepts, with an emphasis on 
providing shade. The project remains subject to ComEd approval. Staff have 
completed a pre-application meeting with the Metropolitan Water Reclamation District 
(MWRD), and the design team continues to coordinate with MWRD and ComEd 
regarding grading, drainage, tree impacts, playground improvements, pickleball 
courts, and shade structures. 

• The Park District has been selected to participate in the Illinois Transportation 
Enhancement Program (ITEP) for enhancements to the District's bike path and will 
be considered a traffic corridor. Staff will continue coordinating with ComEd, as the 
trail is located within the utility right-of-way, to improve connectivity and accessibility. 

• Negotiations regarding the Muir Park agreement are nearing completion. 
• Geotechnical borings have been completed at Lions Park to better understand 

subsurface conditions as part of the long-range master planning process. Future 
discussions will include project costs, funding options, and the potential for Spring 
2027. 



Committees of the Board 
None  
 
Unfinished/Ongoing Business 
None 
 
New Business 
A. Election of Park Board Officers June 2026-May 2027  

 
Park Board President  
A motion was made by Commissioner Kirste and seconded by Commissioner Messer to 
open the nominations for 2026-2027 Park Board President. The motion was approved by 
a voice vote. The motion carried.  
 
A motion was made by Commissioner Avery and seconded by Commissioner Fries to 
nominate Tim Jones as Park Board President. The motion was approved by a voice vote. 
The motion carried.  
 
A motion was made by Commissioner Avery and seconded by Commissioner Fries to 
close nominations for 2026-2027 Park Board President. The motion was approved by a 
voice vote. The motion carried.  
 
A motion was made by Commissioner Avery and seconded by Commissioner Fries to 
elect Tim Jones President by acclamation. The motion was approved by voice vote. The 
motion carried.  
 
Park Board Vice President  
A motion was made by Commissioner Jackson and seconded by Commissioner Fries to 
open the nominations for 2026-2027 Park Board Vice President. The motion was 
approved by a voice vote. The motion carried.  
 
A motion was made by Commissioner Cloud and seconded by Commissioner Messer to 
nominate Ellen Avery as Park Board Vice President. The motion was approved by a voice 
vote. The motion carried.  
 
A motion was made by Commissioner Cloud and seconded by Commissioner Messer to 
close nominations for 2026-2027 Park Board Vice President. The motion was approved 
by a voice vote. The motion carried.  
 
A motion was made by Commissioner Fries and seconded by Commissioner Kirste to 
elect Ellen Avery Vice President by acclamation. The motion was approved by voice vote. 
The motion carried.  
 
Park Board Treasurer  
A motion was made by Commissioner Jackson and seconded by Commissioner Cloud to 
open the nominations for 2026-2027 Park Board Treasurer. The motion was approved by 
a voice vote. The motion carried.  
 
A motion was made by Commissioner Cloud and seconded by Commissioner Avery to 
nominate Eric Kirste as Park Board Treasurer. The motion was approved by a voice vote. 
The motion carried.  
 



A motion was made by Commissioner Cloud and seconded by Commissioner Avery to 
close nominations for 2026-2027 Park Board Treasurer. The motion was approved by a 
voice vote. The motion carried.  
 
A motion was made by Commissioner Fries and seconded by Commissioner Jackson to 
elect Eric Kirste Treasurer by acclamation. The motion was approved by a voice vote. The 
motion carried.  
 
Park Board Secretary  
A motion was made by Commissioner Kirste and seconded by Commissioner Jackson to 
open the nominations for 2026-2027 Park Board Secretary. The motion was approved by 
a voice vote. The motion carried.  
 
A motion was made by Commissioner Fries and seconded by Commissioner Avery to 
nominate Betty Cloud as Park Board Secretary. The motion was approved by a voice vote. 
The motion carried.  
 
A motion was made by Commissioner Fries and seconded by Commissioner Avery to 
close nominations for 2026-2027 Park Board Secretary. The motion was approved by a 
voice vote. The motion carried.  
 
A motion was made by Commissioner Fries and seconded by Commissioner Avery to 
elect Betty Cloud Secretary by acclamation. The motion was approved by a voice vote. 
The motion carried. 

B. Approve Resolution No. 06.23.2026 Authorizing the Opening of Accounts with 
Lakeside Bank 

A motion was made by Commissioner Cloud and seconded by Commissioner Messer to 
approve Resolution No. 06.23.2026 Authorizing the Opening of Accounts with Lakeside Bank, 
authorizing the establishment of deposit and investment accounts, including checking, 
CDARS, ICS, money market, savings, certificates of deposit, and other investment accounts 
permitted under the District's Investment Policy. The resolution also designated the Executive 
Director, Superintendent of Finance, HR and IT, Board President, and Board Vice President 
as authorized representatives to administer the accounts on behalf of the District. The motion 
was approved by a roll call vote. 

Ayes:   Commissioners Avery, Cloud, Fries, Jackson, Jones, Kirste, Messer 
Nays:  None  
Abstain: None  
The motion carried.  
 
Adjournment 
With no further business to discuss, a motion was made by Commissioner Cloud and 
seconded by Commissioner Kirste to adjourn the Regular Meeting at 7:50 p.m. The motion 
was approved by a voice vote. The motion carried.  
 
 

__________________________________ 
Elizabeth “Betty” Cloud, Secretary 

   



TO:         Board of Commissioners, Prospect Heights Park District  Pink

FROM:     Park District Treasurer  

DATE: 7/28/2026 CASH AND INVESTMENT REPORT FY 26

Motion by Commissioner ________________ to approve CASH REPORT 7
7/28/2026 as submitted.  Seconded by Commissioner _____________ .

ACCOUNTS   BANK STATEMENT AMOUNTS
Interest Earned MTD 6/30/2026 Balances

Busey Bank Payroll Checking/sweep -$                         
Vendor Checking/sweep -                           
General/Sweep Checking 2,166,366.44           
ATM Checking 95,333.03                
Investment Checking 5,354.74$                    annual yield 2.78% 2,374,424.10           
Cash Reserve Checking 918.73$                       annual yield 2.78% 407,389.44              

Subtotal Busey Bank 5,043,513.01$         

Net Rate
Lakeside Bank CDARS 0406 CD Monthly Interest -$                            3.850% -$                         
(opening July 2026) ICS 0406 Cash -$                            3.200% -$                         

Subtotal Lakeside Bank -                           

Interest Earned MTD
Village Bank MaxSafe 1538 Public Funds Money Mkt 51.81$                         3.850% 500,051.81$            

Maturity Date Gross Maturity Value Net Rate Principal Amount
IPDLAF+CLASS General 4779 CD 12/7/2026 249,109.96$                4.050% 244,000.00              

General 4779 CD 12/7/2026 249,061.30$                4.010% 244,000.00              

Interest Earned MTD
General 4779 Portfolio 169.02$                       3.500% 11,804.02                

Subtotal IPDLAF 499,804.02$            

Total Cash & Investments 6,043,368.84           Voice Vote

FINANCIAL RESOLUTION

Motion by Commissioner ______________ to approve WARRANT RESOLUTION
7/28/2026  as submitted.  Seconded by Commissioner ______________ .

APPROVAL OF WARRANTS 7/28/2026

VENDOR WARRANTS           AMOUNTS
2 In the amount of CHECKS ISSUED 190,144.68$            

2A In the amount of ELECTRONIC 1,386,154.82$         
Total Vendor Warrants 1,576,299.50$         

PAYROLL WARRANTS
6/12/2026

3 In the amount of 149,269.19$            
gross plus employer costs

6/26/2026
4 In the amount of 204,745.48$            

gross plus employer costs
Total Payroll Warrants 354,014.67$            

 
TOTAL OF WARRANTS 1,930,314.17$         Roll Call
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Check Report
Prospect Heights Park District, IL By Check Number

Date Range: 06/01/2026 - 06/30/2026

Vendor Number Vendor Name Payment Amount NumberPayment TypePayment Date Discount Amount

Bank Code: AP Bank-AP Bank

02146 JSD PROFESSIONAL SERVICES INC 06/03/2026 1962-1,500.00EFT 0.00

03055 ADVANCED TURF SOLUTIONS 06/04/2026 19684,939.07EFT 0.00

01009 AIRGAS USA LLC 06/04/2026 1969245.54EFT 0.00

03588 AMERICAN MARY LLC 06/04/2026 1970285.00EFT 0.00

01146 ANTONS GREENHOUSES INC 06/04/2026 19714,245.50EFT 0.00

01402 BHFX LLC 06/04/2026 197225.00EFT 0.00

01871 CLESEN PROTURF SOLUTIONS LLC 06/04/2026 19731,864.86EFT 0.00

01041 CONSTELLATION NEW ENERGY INC 06/04/2026 19742,712.36EFT 0.00

01042 CONSTELLATION NEWENERGY   GAS DIVISION LLC06/04/2026 19751,724.63EFT 0.00

01042 CONSTELLATION NEWENERGY   GAS DIVISION LLC06/04/2026 1976277.98EFT 0.00

02337 EXCALTECH 06/04/2026 19773,848.34EFT 0.00

02146 JSD PROFESSIONAL SERVICES INC 06/04/2026 19781,500.00EFT 0.00

03567 SPARTAN TURF PRODUCTS LLC 06/04/2026 197959.16EFT 0.00

02803 THE LARSON EQUIPMENT & FURNITURE COMPANY06/04/2026 198075,000.00EFT 0.00

01587 ULINE 06/04/2026 1981134.42EFT 0.00

01017 UNIVAR USA INC 06/04/2026 19821,903.61EFT 0.00

01015 ASSOCIATED LABOR CORPORATION OF AMERICA06/05/2026 19837,465.56EFT 0.00

01063 PDRMA 06/05/2026 198445,048.48EFT 0.00

**Void** 06/05/2026 19850.00EFT 0.00

02801 ADVANCED TREE CARE 06/19/2026 19861,965.00EFT 0.00

01015 ASSOCIATED LABOR CORPORATION OF AMERICA06/19/2026 198749,177.46EFT 0.00

01956 CERTIFIED LABORATORIES 06/19/2026 1988420.95EFT 0.00

01871 CLESEN PROTURF SOLUTIONS LLC 06/19/2026 1989121.25EFT 0.00

01426 HORNUNG'S GOLF PRODUCTS, INC 06/19/2026 1990622.91EFT 0.00

01577 MICHAEL KAUTZ CARPETS & DESIGNS INC 06/19/2026 19911,850.00EFT 0.00

01064 PENDELTON TURF SUPPLY 06/19/2026 19928,745.88EFT 0.00

01070 RAMROD DISTRIBUTORS INC 06/19/2026 1993212.85EFT 0.00

01071 REINDERS INC 06/19/2026 19945,890.00EFT 0.00

02421 REVELS TURF AND TRACTOR LLC 06/19/2026 1995313.27EFT 0.00

01017 UNIVAR USA INC 06/19/2026 19962,726.74EFT 0.00

03583 WIGHT & COMPANY 06/19/2026 19976,101.50EFT 0.00

01402 BHFX LLC 06/26/2026 199866.00EFT 0.00

01041 CONSTELLATION NEW ENERGY INC 06/26/2026 1999257.95EFT 0.00

01041 CONSTELLATION NEW ENERGY INC 06/26/2026 2000292.16EFT 0.00

01041 CONSTELLATION NEW ENERGY INC 06/26/2026 200154.53EFT 0.00

01041 CONSTELLATION NEW ENERGY INC 06/26/2026 20027,388.39EFT 0.00

01041 CONSTELLATION NEW ENERGY INC 06/26/2026 200346.62EFT 0.00

01041 CONSTELLATION NEW ENERGY INC 06/26/2026 2004249.21EFT 0.00

01585 FAULKS BROS CONSTRUCTION INC 06/26/2026 20051,209.01EFT 0.00

01106 FIRST STUDENT INC 06/26/2026 2006387.81EFT 0.00

01122 GOLD MEDAL PRODUCTS ML30 06/26/2026 20071,492.25EFT 0.00

02459 HOT SHOTS SPORTS 06/26/2026 20083,180.80EFT 0.00

02031 JOHNSON CONTROLS SECURITY SOLUTIONS LLC 06/26/2026 2009219.00EFT 0.00

02146 JSD PROFESSIONAL SERVICES INC 06/26/2026 2010500.00EFT 0.00

01134 NORTHWEST ELECTRICAL SUPPLY 06/26/2026 201162.86EFT 0.00

01063 PDRMA 06/26/2026 201222,870.80EFT 0.00

01070 RAMROD DISTRIBUTORS INC 06/26/2026 20131,590.11EFT 0.00

02421 REVELS TURF AND TRACTOR LLC 06/26/2026 20141,726.76EFT 0.00

01099 SERVICE SANITATION INC 06/26/2026 2015306.78EFT 0.00

03567 SPARTAN TURF PRODUCTS LLC 06/26/2026 201614,771.91EFT 0.00

01017 UNIVAR USA INC 06/26/2026 20171,689.11EFT 0.00

01232 ARLINGTON POWER EQUIPMENT INC 06/02/2026 55901238.28Regular 0.00

01024 CONSERV FS 06/02/2026 559021,317.01Regular 0.00

03349 DESIGN PERSPECTIVES INC 06/02/2026 5590312,340.00Regular 0.00



Check Report Date Range: 06/01/2026 - 06/30/2026

7/8/2026 11:12:46 AM Page 2 of 7

Vendor Number Vendor Name Payment Amount NumberPayment TypePayment Date Discount Amount

01144 HOUSE OF RENTAL 06/02/2026 559043,471.25Regular 0.00

03591 JD WIELAND INC 06/02/2026 559052,600.00Regular 0.00

03046 MAINSTREET GOLF CARS LLC 06/02/2026 559061,291.92Regular 0.00

01162 MANZELLA PLUMBING INC 06/02/2026 55907-5,659.21Regular 0.00

01162 MANZELLA PLUMBING INC 06/02/2026 559075,659.21Regular 0.00

01162 MANZELLA PLUMBING INC 06/02/2026 559083,600.00Regular 0.00

01993 ADIDAS AMERICA INC 06/05/2026 559091,504.87Regular 0.00

01162 MANZELLA PLUMBING INC 06/05/2026 559101,756.24Regular 0.00

03544 PERFECT TEMPERATURE CONTROL 06/05/2026 5591154,655.00Regular 0.00

01710 SITEONE LANDSCAPE SUPPLY LLC 06/05/2026 55912680.00Regular 0.00

01078 TAYLOR MADE 06/05/2026 559135,651.00Regular 0.00

03619 7TH HEAVEN 06/11/2026 559147,000.00Regular 0.00

03306 A. MAESTRANZI SONS KNIFE SERVICES, LLC 06/11/2026 5591525.00Regular 0.00

01079 ACUSHNET COMPANY 06/11/2026 559164,273.38Regular 0.00

03620 ADAM ZANDER 06/11/2026 559171,100.00Regular 0.00

02124 ALPHA BAKING COMPANY 06/11/2026 559181,107.15Regular 0.00

02800 AYRE PRODUCTIONS 06/11/2026 559192,125.00Regular 0.00

03330 ERIK DONNER 06/11/2026 55920500.00Regular 0.00

02642 FELLINI RESTAURANT AND PIZZERIA 06/11/2026 55921326.00Regular 0.00

01423 GORDON FOOD SERVICE INC 06/11/2026 5592211,445.94Regular 0.00

02117 GREAT LAKES COCA-COLA DISTRIBUTION 06/11/2026 559231,771.50Regular 0.00

03618 HELLO WEEKEND PARTNERSHIP 06/11/2026 559245,000.00Regular 0.00

01139 HORIZON SOUND 06/11/2026 559251,600.00Regular 0.00

01154 ILLINOIS STATE POLICE 06/11/2026 55926280.00Regular 0.00

02387 KATE TULLY 06/11/2026 559272,120.00Regular 0.00

03203 KIEFER AQUATICS/THE LIFEGUARD STORE 06/11/2026 55928191.00Regular 0.00

01238 KIMBALL MIDWEST 06/11/2026 55929382.25Regular 0.00

01430 NORTHWEST COMMUNITY HOSPITAL 06/11/2026 5593085.00Regular 0.00

01031 PULSE TECHNOLOGY 06/11/2026 55931960.77Regular 0.00

02138 TERMINIX ANDERSON 06/11/2026 55932183.39Regular 0.00

03306 A. MAESTRANZI SONS KNIFE SERVICES, LLC 06/18/2026 5593325.00Regular 0.00

01909 ANCEL GLINK PC 06/18/2026 55934980.00Regular 0.00

03028 ANDREA MUELLER 06/18/2026 559352,000.00Regular 0.00

01344 COMPUTER EXPLORERS 06/18/2026 5593656.00Regular 0.00

01024 CONSERV FS 06/18/2026 559372,664.74Regular 0.00

03476 FORESIGHT FRONTIER LLC 06/18/2026 55938392.50Regular 0.00

01423 GORDON FOOD SERVICE INC 06/18/2026 559396,112.82Regular 0.00

01144 HOUSE OF RENTAL 06/18/2026 559403,478.00Regular 0.00

01170 JASON KOLLUM 06/18/2026 55941400.00Regular 0.00

01050 MENARDS 06/18/2026 55942350.50Regular 0.00

01058 NCPERS GROUP LIFE INSURANCE 06/18/2026 5594332.00Regular 0.00

01710 SITEONE LANDSCAPE SUPPLY LLC 06/18/2026 5594410,508.24Regular 0.00

03148 SUBURBAN PARK AND RECREATION ASSOCIATION06/18/2026 55945100.00Regular 0.00

01078 TAYLOR MADE 06/18/2026 559463,904.98Regular 0.00

03201 TEBONS GAS SERVICE 06/18/2026 55947233.20Regular 0.00

02134 TESTA PRODUCE INC 06/18/2026 559481,136.45Regular 0.00

01079 ACUSHNET COMPANY 06/26/2026 55949178.67Regular 0.00

01993 ADIDAS AMERICA INC 06/26/2026 55950922.31Regular 0.00

02124 ALPHA BAKING COMPANY 06/26/2026 55951661.95Regular 0.00

03028 ANDREA MUELLER 06/26/2026 5595299.96Regular 0.00

03600 ANTHONY GIAMARUSTI 06/26/2026 55953119.07Regular 0.00

01614 BURLINGTON GOLF 06/26/2026 559541,000.00Regular 0.00

01189 DAVE'S AUTO CLINIC INC 06/26/2026 5595592.50Regular 0.00

01364 ERGO CANDLE 06/26/2026 55956581.28Regular 0.00

01423 GORDON FOOD SERVICE INC 06/26/2026 559579,020.12Regular 0.00

02117 GREAT LAKES COCA-COLA DISTRIBUTION 06/26/2026 559582,351.22Regular 0.00

01040 HOME DEPOT CREDIT SERVICES 06/26/2026 559591,433.36Regular 0.00

**Void** 06/26/2026 559600.00Regular 0.00

02170 KONA ICE 06/26/2026 5596160.00Regular 0.00

03627 KORIS KOOP LLC 06/26/2026 5596299.00Regular 0.00

03046 MAINSTREET GOLF CARS LLC 06/26/2026 55963886.68Regular 0.00



Check Report Date Range: 06/01/2026 - 06/30/2026
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Vendor Number Vendor Name Payment Amount NumberPayment TypePayment Date Discount Amount

01162 MANZELLA PLUMBING INC 06/26/2026 55964520.00Regular 0.00

01050 MENARDS 06/26/2026 55965241.28Regular 0.00

03626 NOMAD TACO 06/26/2026 55966170.00Regular 0.00

01062 ODP BUSINESS SOLUTIONS LLC 06/26/2026 55967629.12Regular 0.00

03210 PARIENTE MIX 06/26/2026 55968371.00Regular 0.00

01908 PAT HOREJS 06/26/2026 55969134.00Regular 0.00

01787 PATTY WASZAK 06/26/2026 559701,652.00Regular 0.00

03158 PETER LUTZOW 06/26/2026 5597146.13Regular 0.00

01693 PRIMO BRANDS 06/26/2026 5597298.43Regular 0.00

01136 SUNBURST SPORTSWEAR 06/26/2026 559731,654.00Regular 0.00

01078 TAYLOR MADE 06/26/2026 559741,811.09Regular 0.00

01990 TRI STAR MECHANICAL SERVICES INC 06/26/2026 559753,355.13Regular 0.00

02205 ILLINOIS MUNICIPAL FUND 06/04/2026 DFT000349423,497.25Bank Draft 0.00

02206 ILLINOIS DEPARTMENT OF REVENUE 06/08/2026 DFT000349510,659.00Bank Draft 0.00

01143 VILLAGE OF MOUNT PROSPECT SALES TAX 06/08/2026 DFT0003496878.05Bank Draft 0.00

03617 IPDLAF CLASS - PFM ASSET MANAGEMENT - U.S. BANCORP ASSET MGMT06/05/2026 DFT0003497500,000.00Bank Draft 0.00

02205 ILLINOIS MUNICIPAL FUND 06/19/2026 DFT000349813,747.40Bank Draft 0.00

03165 TRANSAMERICA TRUST COMPANY 06/11/2026 DFT0003499450.00Bank Draft 0.00

03165 TRANSAMERICA TRUST COMPANY 06/25/2026 DFT0003500450.00Bank Draft 0.00

03630 VILLAGE BANK & TRUST N.A. - A WINTRUST SUBSIDIARY06/30/2026 DFT0003501500,000.00Bank Draft 0.00

02210 CHICAGO BEVERAGE SYSTEMS 06/02/2026 DFT0003503540.88Bank Draft 0.00

02236 LAKESHORE BEVERAGE 06/05/2026 DFT0003504263.53Bank Draft 0.00

02121 TOWN & COUNTRY DISTRIBUTORS INC 06/05/2026 DFT00035051,484.15Bank Draft 0.00

02136 SOUTHERN GLAZER'S OF IL 06/08/2026 DFT00035061,135.38Bank Draft 0.00

02139 BREAKTHRU BEVERAGE ILLINOIS LLC 06/08/2026 DFT00035071,735.45Bank Draft 0.00

02121 TOWN & COUNTRY DISTRIBUTORS INC 06/12/2026 DFT00035081,016.08Bank Draft 0.00

02210 CHICAGO BEVERAGE SYSTEMS 06/15/2026 DFT0003509212.70Bank Draft 0.00

02210 CHICAGO BEVERAGE SYSTEMS 06/16/2026 DFT0003510540.88Bank Draft 0.00

02210 CHICAGO BEVERAGE SYSTEMS 06/22/2026 DFT0003511142.62Bank Draft 0.00

02136 SOUTHERN GLAZER'S OF IL 06/22/2026 DFT0003512808.06Bank Draft 0.00

02121 TOWN & COUNTRY DISTRIBUTORS INC 06/22/2026 DFT00035131,489.04Bank Draft 0.00

02139 BREAKTHRU BEVERAGE ILLINOIS LLC 06/22/2026 DFT00035141,785.39Bank Draft 0.00

02236 LAKESHORE BEVERAGE 06/26/2026 DFT0003515388.04Bank Draft 0.00

02121 TOWN & COUNTRY DISTRIBUTORS INC 06/26/2026 DFT00035161,032.32Bank Draft 0.00

02306 FIFTH THIRD BANK 06/25/2026 DFT000351733,066.97Bank Draft 0.00

01032 CARDMEMBER SERVICE 06/09/2026 MAY2026ELAN4,542.25Bank Draft 0.00

Regular Checks

Manual Checks

Voided Checks

Discount
Payment

CountPayment Type

Bank Code AP Bank Summary

Bank Drafts

EFT's

74

0

2

24

51

0.00

0.00

0.00

0.00

0.00

151 0.00

Payment

195,803.89

0.00

-5,659.21

1,099,865.44

286,289.38

1,576,299.50

Payable
Count

147

0

0

24

68

239
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Vendor Number Vendor Name Payment Amount NumberPayment TypePayment Date Discount Amount

Bank Code: PCARD-PCARD LIABILITY

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.2026248.59Bank Draft 0.00

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.20261,725.30Bank Draft 0.00

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.2026596.34Bank Draft 0.00

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.2026123.72Bank Draft 0.00

01753 BOUNCE HOUSES R US 06/25/2026 MBD06.25.20263,366.60Bank Draft 0.00

02324 TARGET 06/25/2026 MBD06.25.2026163.11Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202631.27Bank Draft 0.00

02368 NINO'S PIZZERIA 06/25/2026 MBD06.25.2026109.07Bank Draft 0.00

01394 GOVERNMENT FINANCE OFFICERS ASSOCIATION06/25/2026 MBD06.25.2026505.00Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202657.79Bank Draft 0.00

02867 ULINE SHIP SUPPLIES 06/25/2026 MBD06.25.202695.76Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202624.84Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026-9.99Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026-12.29Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202663.78Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026119.08Bank Draft 0.00

02497 PARAMOUNT THEATRE 06/25/2026 MBD06.25.2026660.00Bank Draft 0.00

02333 TONYS FRESH MARKET 06/25/2026 MBD06.25.202665.55Bank Draft 0.00

02320 CANVA 06/25/2026 MBD06.25.2026119.40Bank Draft 0.00

02219 PROTANIC,INC 06/25/2026 MBD06.25.2026777.65Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202649.87Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202625.75Bank Draft 0.00

02329 DOLLAR TREE 06/25/2026 MBD06.25.202620.50Bank Draft 0.00

03609 THE FAIR PLUMBER 06/25/2026 MBD06.25.202639.00Bank Draft 0.00

02574 MICHAELS STORES, INC. 06/25/2026 MBD06.25.202695.28Bank Draft 0.00

01137 THE LIFEGUARD STORE INC 06/25/2026 MBD06.25.2026432.40Bank Draft 0.00

02822 STARBUCKS 63433 06/25/2026 MBD06.25.2026100.00Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026160.87Bank Draft 0.00

02398 WALMART 06/25/2026 MBD06.25.2026112.24Bank Draft 0.00

01022 COMCAST 06/25/2026 MBD06.25.202688.96Bank Draft 0.00

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.202635.96Bank Draft 0.00

02307 COMCAST BUSINESS 06/25/2026 MBD06.25.2026571.33Bank Draft 0.00

02307 COMCAST BUSINESS 06/25/2026 MBD06.25.202695.09Bank Draft 0.00

02398 WALMART 06/25/2026 MBD06.25.202614.21Bank Draft 0.00

02398 WALMART 06/25/2026 MBD06.25.20265.96Bank Draft 0.00

02398 WALMART 06/25/2026 MBD06.25.202666.06Bank Draft 0.00

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.2026155.72Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202635.98Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202612.73Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202674.75Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202674.75Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026153.70Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202656.38Bank Draft 0.00

03477 PANDORA FOR BUSINESS 06/25/2026 MBD06.25.202684.40Bank Draft 0.00

02333 TONYS FRESH MARKET 06/25/2026 MBD06.25.202659.17Bank Draft 0.00

01198 MIGHTY MITES 06/25/2026 MBD06.25.2026189.75Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026-20.89Bank Draft 0.00

02476 NOW LINENS 06/25/2026 MBD06.25.2026217.89Bank Draft 0.00

02765 FIVEBELOW.COM 06/25/2026 MBD06.25.2026866.25Bank Draft 0.00

01040 HOME DEPOT CREDIT SERVICES 06/25/2026 MBD06.25.2026117.25Bank Draft 0.00

01040 HOME DEPOT CREDIT SERVICES 06/25/2026 MBD06.25.2026149.25Bank Draft 0.00

01040 HOME DEPOT CREDIT SERVICES 06/25/2026 MBD06.25.202635.82Bank Draft 0.00

01040 HOME DEPOT CREDIT SERVICES 06/25/2026 MBD06.25.202639.40Bank Draft 0.00

02884 WRISTBANDEXPRESSCOM 06/25/2026 MBD06.25.2026101.40Bank Draft 0.00

02326 WALGREENS 06/25/2026 MBD06.25.202617.58Bank Draft 0.00

02360 STATEFOODSAFETY 06/25/2026 MBD06.25.202628.50Bank Draft 0.00

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.202635.96Bank Draft 0.00

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.202635.96Bank Draft 0.00

01022 COMCAST 06/25/2026 MBD06.25.2026428.79Bank Draft 0.00

02307 COMCAST BUSINESS 06/25/2026 MBD06.25.2026268.89Bank Draft 0.00



Check Report Date Range: 06/01/2026 - 06/30/2026

7/8/2026 11:12:46 AM Page 5 of 7
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01022 COMCAST 06/25/2026 MBD06.25.2026272.98Bank Draft 0.00

02608 MUGAVEROS 06/25/2026 MBD06.25.20261,163.87Bank Draft 0.00

03622 XFACTOR TRAMPOLINE PAR 06/25/2026 MBD06.25.2026272.66Bank Draft 0.00

01120 REPUBLIC SERVICES INC 06/25/2026 MBD06.25.2026296.11Bank Draft 0.00

02326 WALGREENS 06/25/2026 MBD06.25.202611.99Bank Draft 0.00

01120 REPUBLIC SERVICES INC 06/25/2026 MBD06.25.20261,679.18Bank Draft 0.00

01022 COMCAST 06/25/2026 MBD06.25.202610.43Bank Draft 0.00

01457 RECREONICS INC 06/25/2026 MBD06.25.2026215.39Bank Draft 0.00

01022 COMCAST 06/25/2026 MBD06.25.2026349.73Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202626.18Bank Draft 0.00

03623 SPRINGFIELD CROWNE PLA 06/25/2026 MBD06.25.20266.50Bank Draft 0.00

03621 SQ WICKEDBALL CHICAGO 06/25/2026 MBD06.25.2026200.00Bank Draft 0.00

02360 STATEFOODSAFETY 06/25/2026 MBD06.25.202683.92Bank Draft 0.00

01081 VILLAGE OF MOUNT PROSPECT 06/25/2026 MBD06.25.2026479.55Bank Draft 0.00

01081 VILLAGE OF MOUNT PROSPECT 06/25/2026 MBD06.25.2026471.53Bank Draft 0.00

01081 VILLAGE OF MOUNT PROSPECT 06/25/2026 MBD06.25.2026640.57Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202623.98Bank Draft 0.00

01059 NICOR 06/25/2026 MBD06.25.2026112.19Bank Draft 0.00

03623 SPRINGFIELD CROWNE PLA 06/25/2026 MBD06.25.202646.41Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026221.92Bank Draft 0.00

02476 NOW LINENS 06/25/2026 MBD06.25.2026206.89Bank Draft 0.00

02398 WALMART 06/25/2026 MBD06.25.202666.59Bank Draft 0.00

03607 PEGGY KINNANES 06/25/2026 MBD06.25.2026396.66Bank Draft 0.00

01057 NAPA HEIGHTS AUTOMOTIVE 06/25/2026 MBD06.25.2026-36.00Bank Draft 0.00

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.202680.64Bank Draft 0.00

02333 TONYS FRESH MARKET 06/25/2026 MBD06.25.202662.65Bank Draft 0.00

03602 VITA POOL SUPPLY 06/25/2026 MBD06.25.2026439.96Bank Draft 0.00

02325 JEWEL OSCO 06/25/2026 MBD06.25.202649.04Bank Draft 0.00

01057 NAPA HEIGHTS AUTOMOTIVE 06/25/2026 MBD06.25.2026237.39Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202650.91Bank Draft 0.00

01074 SAM'S CLUB/SYNCHRONY BANK 06/25/2026 MBD06.25.202676.84Bank Draft 0.00

02569  WOMEN IN LEISURE SERVICES 06/25/2026 MBD06.25.202642.00Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026216.29Bank Draft 0.00

02009 THE KNOT 06/25/2026 MBD06.25.20261,223.56Bank Draft 0.00

02476 NOW LINENS 06/25/2026 MBD06.25.2026231.80Bank Draft 0.00

02333 TONYS FRESH MARKET 06/25/2026 MBD06.25.2026283.99Bank Draft 0.00

02394 MARCUS PERFORMING ARTS CENTER 06/25/2026 MBD06.25.20262,233.84Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026-2.09Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026-2.45Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026-2.45Bank Draft 0.00

02368 NINO'S PIZZERIA 06/25/2026 MBD06.25.202692.14Bank Draft 0.00

03616 EGG HARBOR CAFE 06/25/2026 MBD06.25.2026211.50Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202640.13Bank Draft 0.00

02333 TONYS FRESH MARKET 06/25/2026 MBD06.25.202612.00Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.2026251.15Bank Draft 0.00

02406 4 IMPRINT 06/25/2026 MBD06.25.20261,040.16Bank Draft 0.00

03417 MACHINE SHED 06/25/2026 MBD06.25.2026420.00Bank Draft 0.00

02867 ULINE SHIP SUPPLIES 06/25/2026 MBD06.25.20261,167.99Bank Draft 0.00

03615 CVS PHARMACY 06/25/2026 MBD06.25.2026150.00Bank Draft 0.00

01022 COMCAST 06/25/2026 MBD06.25.2026167.85Bank Draft 0.00

01599 NATIONAL RECREATION & PARK ASSOCIATION 06/25/2026 MBD06.25.2026835.00Bank Draft 0.00

03564 ROCKFORD PARK DISTRICT 06/25/2026 MBD06.25.2026120.00Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202667.55Bank Draft 0.00

01457 RECREONICS INC 06/25/2026 MBD06.25.2026141.38Bank Draft 0.00

01599 NATIONAL RECREATION & PARK ASSOCIATION 06/25/2026 MBD06.25.2026835.00Bank Draft 0.00

02713 STAPLES 06/25/2026 MBD06.25.2026316.89Bank Draft 0.00

02127 DIRECTV 06/25/2026 MBD06.25.2026281.97Bank Draft 0.00

02713 STAPLES 06/25/2026 MBD06.25.2026144.69Bank Draft 0.00

02536 AROMA 360 LLC 06/25/2026 MBD06.25.2026128.87Bank Draft 0.00

02318 AMAZON 06/25/2026 MBD06.25.202655.83Bank Draft 0.00

02476 NOW LINENS 06/25/2026 MBD06.25.2026155.79Bank Draft 0.00
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03601 FOUR WINDS THE BUFFET 06/25/2026 MBD06.25.202626.50Bank Draft 0.00

Regular Checks

Manual Checks

Voided Checks

Discount
Payment

CountPayment Type

Bank Code PCARD Summary

Bank Drafts

EFT's

0

0

0

122

0

0.00

0.00

0.00

0.00

0.00

122 0.00

Payment

0.00

0.00

0.00

33,066.97

0.00

33,066.97

Payable
Count

0

0

0

122

0

122
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All Bank Codes Check Summary

Payment Type Discount
Payment

Count Payment
Payable

Count

Regular Checks

Manual Checks

Voided Checks

Bank Drafts

EFT's

74

0

2

146

51

0.00

0.00

0.00

0.00

0.00

273 0.00

195,803.89

0.00

-5,659.21

1,132,932.41

286,289.38

1,609,366.47

147

0

0

146

68

361

Fund Name AmountPeriod

Fund Summary

950 POOLED CASH FUND 1,609,366.476/2026

1,609,366.47
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Income Statement
Prospect Heights Park District, IL Group Summary

For Fiscal: 2026 Period Ending: 06/30/2026

MTD Activity YTD Activity
Budget

RemainingAccount Type

Current
Total Budget

Original
Total Budget

Department: 02 - RECREATION/GENERAL

42,309.25 601,716.281,242,065.00 1,242,065.00 640,348.72Revenue

85,836.98 515,229.921,016,376.14 1,016,376.14 501,146.22Expense

-43,527.73 86,486.36 139,202.50225,688.86 225,688.86Department: 02 - RECREATION/GENERAL Surplus (Deficit):

Department: 03 - PRESCHOOL CREATIVE KIDS

0.00 26,056.6563,985.00 63,985.00 37,928.35Revenue

1,112.18 26,808.3353,421.95 53,421.95 26,613.62Expense

-1,112.18 -751.68 11,314.7310,563.05 10,563.05Department: 03 - PRESCHOOL CREATIVE KIDS Surplus (Deficit):

Department: 04 - KINDERSTOP

0.00 119,717.50217,745.00 217,745.00 98,027.50Revenue

7,290.01 81,944.73161,946.70 161,946.70 80,001.97Expense

-7,290.01 37,772.77 18,025.5355,798.30 55,798.30Department: 04 - KINDERSTOP Surplus (Deficit):

Department: 05 - YOUTH PROGRAMS

68.00 10,742.0027,496.00 27,496.00 16,754.00Revenue

165.07 8,703.4822,902.50 22,902.50 14,199.02Expense

-97.07 2,038.52 2,554.984,593.50 4,593.50Department: 05 - YOUTH PROGRAMS Surplus (Deficit):

Department: 06 - DANCE

4,181.63 90,796.96144,854.00 144,854.00 54,057.04Revenue

2,376.82 71,684.5292,577.70 92,577.70 20,893.18Expense

1,804.81 19,112.44 33,163.8652,276.30 52,276.30Department: 06 - DANCE Surplus (Deficit):

Department: 07 - ATHLETIC

5,726.00 25,916.0047,729.00 47,729.00 21,813.00Revenue

3,180.80 7,924.5833,846.75 33,846.75 25,922.17Expense

2,545.20 17,991.42 -4,109.1713,882.25 13,882.25Department: 07 - ATHLETIC Surplus (Deficit):

Department: 08 - PERFORMING ARTS

55,183.00 58,184.00116,575.00 116,575.00 58,391.00Revenue

15,823.08 19,915.4965,623.60 65,623.60 45,708.11Expense

39,359.92 38,268.51 12,682.8950,951.40 50,951.40Department: 08 - PERFORMING ARTS Surplus (Deficit):

Department: 09 - CONCESSIONS

16,905.64 17,129.7341,500.00 41,500.00 24,370.27Revenue

14,289.57 14,756.3441,830.00 41,830.00 27,073.66Expense

2,616.07 2,373.39 -2,703.39-330.00 -330.00Department: 09 - CONCESSIONS Surplus (Deficit):

Department: 10 - AQUATICS

42,083.50 42,245.68101,570.00 101,570.00 59,324.32Revenue

62,508.15 85,805.09225,617.50 225,617.50 139,812.41Expense

-20,424.65 -43,559.41 -80,488.09-124,047.50 -124,047.50Department: 10 - AQUATICS Surplus (Deficit):

Department: 11 - ACTIVE ADULTS

13,448.00 42,013.00109,629.00 109,629.00 67,616.00Revenue

6,903.99 36,790.37102,844.00 102,844.00 66,053.63Expense

6,544.01 5,222.63 1,562.376,785.00 6,785.00Department: 11 - ACTIVE ADULTS Surplus (Deficit):

Department: 12 - SPECIAL EVENTS

496.00 7,282.0031,527.00 31,527.00 24,245.00Revenue

1,005.44 10,948.0325,750.00 25,750.00 14,801.97Expense

-509.44 -3,666.03 9,443.035,777.00 5,777.00Department: 12 - SPECIAL EVENTS Surplus (Deficit):

Department: 13 - FITNESS CENTER

2,428.52 19,534.7439,969.50 39,969.50 20,434.76Revenue

2,631.52 15,970.1840,880.00 40,880.00 24,909.82Expense

-203.00 3,564.56 -4,475.06-910.50 -910.50Department: 13 - FITNESS CENTER Surplus (Deficit):
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MTD Activity YTD Activity
Budget
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Current
Total Budget

Original
Total Budget

Department: 14 - SUMMER CAMP

199,211.00 201,576.00410,977.00 410,977.00 209,401.00Revenue

55,721.73 65,902.51274,364.92 274,364.92 208,462.41Expense

143,489.27 135,673.49 938.59136,612.08 136,612.08Department: 14 - SUMMER CAMP Surplus (Deficit):

Department: 30 - PARKS

0.00 0.003,200.00 3,200.00 3,200.00Revenue

37,230.91 175,557.23432,425.40 432,425.40 256,868.17Expense

-37,230.91 -175,557.23 -253,668.17-429,225.40 -429,225.40Department: 30 - PARKS Surplus (Deficit):

Department: 40 - GOLF

224,177.65 542,302.071,323,700.00 1,323,700.00 781,397.93Revenue

64,509.90 250,813.18758,542.00 758,542.00 507,728.82Expense

159,667.75 291,488.89 273,669.11565,158.00 565,158.00Department: 40 - GOLF Surplus (Deficit):

Department: 41 - GROUNDS

104,352.71 435,856.70802,231.00 802,231.00 366,374.30Expense

104,352.71 435,856.70 366,374.30802,231.00 802,231.00Department: 41 - GROUNDS Total:

Department: 42 - PRO SHOP

17,914.80 56,101.99119,500.00 119,500.00 63,398.01Revenue

12,099.66 37,808.1794,250.00 94,250.00 56,441.83Expense

5,815.14 18,293.82 6,956.1825,250.00 25,250.00Department: 42 - PRO SHOP Surplus (Deficit):

Department: 43 - HOOK A KID

9,535.00 58,186.0095,000.00 95,000.00 36,814.00Revenue

6,179.96 11,336.0665,500.00 65,500.00 54,163.94Expense

3,355.04 46,849.94 -17,349.9429,500.00 29,500.00Department: 43 - HOOK A KID Surplus (Deficit):

Department: 44 - WARM UP RANGE

7,421.05 13,171.9750,000.00 50,000.00 36,828.03Revenue

1,350.91 6,273.1412,600.00 12,600.00 6,326.86Expense

6,070.14 6,898.83 30,501.1737,400.00 37,400.00Department: 44 - WARM UP RANGE Surplus (Deficit):

Department: 45 - FOOD AND BEVERAGE

133,164.11 386,574.18898,500.00 898,500.00 511,925.82Revenue

80,486.20 323,707.90706,845.00 706,845.00 383,137.10Expense

52,677.91 62,866.28 128,788.72191,655.00 191,655.00Department: 45 - FOOD AND BEVERAGE Surplus (Deficit):

209,197.56 115,510.80Total Surplus (Deficit): 55,146.3455,146.34
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MTD Activity YTD Activity
Budget

RemainingFund
Current

Total Budget
Original

Total Budget

200 - RECREATION FUND 85,964.29 124,969.74 -116,555.408,414.348,414.34

300 - GOLF 123,233.27 -9,458.94 56,190.9446,732.0046,732.00

Total Surplus (Deficit): 209,197.56 115,510.8055,146.3455,146.34
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Prospect Heights Park District, IL Group Summary

For Fiscal: 2026 Period Ending: 06/30/2026

MTD Activity YTD Activity
Budget

RemainingCategory

Current
Total Budget

Original
Total Budget

Fund: 100 - CORPORATE FUND

Revenue

27,930.58 442,337.82898,728.00 898,728.00 456,390.1810 - TAXES

5,523.76 32,292.9370,400.00 70,400.00 38,107.0720 - INTEREST

0.00 4,979.865,400.00 5,400.00 420.1435 - ADDITIONAL

33,454.34 479,610.61 494,917.39974,528.00 974,528.00Revenue Total:

Expense

39,116.92 235,744.12574,255.00 574,255.00 338,510.8850 - PERSONNEL SERVICES

7,255.32 35,307.12128,708.00 128,708.00 93,400.8851 - BENEFITS

25,501.93 145,125.99243,083.00 243,083.00 97,957.0152 - CONTRACTED SERVICES

2,811.28 19,819.0537,165.00 37,165.00 17,345.9560 - COMMODITIES

398.55 86,014.35185,800.00 185,800.00 99,785.6565 - GENERAL EXPENDITURES

75,084.00 522,010.63 647,000.371,169,011.00 1,169,011.00Expense Total:

-41,629.66 -42,400.02 -152,082.98-194,483.00 -194,483.00Fund: 100 - CORPORATE FUND Surplus (Deficit):

Fund: 200 - RECREATION FUND

Revenue

35,816.14 564,288.361,187,000.00 1,187,000.00 622,711.6410 - TAXES

7,686.45 35,465.9058,590.00 58,590.00 23,124.1030 - RENTAL

148.66 5,550.2026,400.00 26,400.00 20,849.8035 - ADDITIONAL

321,483.65 640,476.351,285,331.50 1,285,331.50 644,855.1541 - PROGRAM REVENUES

16,905.64 17,129.7341,500.00 41,500.00 24,370.2742 - RERESHMENT REVENUE

382,040.54 1,262,910.54 1,335,910.962,598,821.50 2,598,821.50Revenue Total:

Expense

210,768.14 702,243.681,596,954.27 1,596,954.27 894,710.5950 - PERSONNEL SERVICES

19,177.12 90,614.64235,448.00 235,448.00 144,833.3651 - BENEFITS

28,863.35 225,712.92492,181.14 492,181.14 266,468.2252 - CONTRACTED SERVICES

30,628.84 89,041.54214,856.25 214,856.25 125,814.7160 - COMMODITIES

6,638.80 30,328.0250,967.50 50,967.50 20,639.4865 - GENERAL EXPENDITURES

296,076.25 1,137,940.80 1,452,466.362,590,407.16 2,590,407.16Expense Total:

85,964.29 124,969.74 -116,555.408,414.34 8,414.34Fund: 200 - RECREATION FUND Surplus (Deficit):

Fund: 300 - GOLF

Revenue

0.00 11,540.8420,000.00 20,000.00 8,459.1630 - RENTAL

482.32 867.998,200.00 8,200.00 7,332.0135 - ADDITIONAL

5,027.87 13,408.7335,000.00 35,000.00 21,591.2737 - GENERAL REVENUE

338,247.09 908,193.892,140,000.00 2,140,000.00 1,231,806.1141 - PROGRAM REVENUES

48,455.33 122,324.76283,500.00 283,500.00 161,175.2442 - RERESHMENT REVENUE

392,212.61 1,056,336.21 1,430,363.792,486,700.00 2,486,700.00Revenue Total:

Expense

67,926.47 316,009.17728,043.00 728,043.00 412,033.8350 - PERSONNEL SERVICES

12,548.98 60,677.74158,020.00 158,020.00 97,342.2651 - BENEFITS

74,500.37 306,236.34691,455.00 691,455.00 385,218.6652 - CONTRACTED SERVICES

105,810.28 367,482.85676,850.00 676,850.00 309,367.1560 - COMMODITIES

8,193.24 15,389.05185,600.00 185,600.00 170,210.9565 - GENERAL EXPENDITURES

268,979.34 1,065,795.15 1,374,172.852,439,968.00 2,439,968.00Expense Total:

123,233.27 -9,458.94 56,190.9446,732.00 46,732.00Fund: 300 - GOLF Surplus (Deficit):

Fund: 404 - AUDITING FUND

Revenue

632.05 9,896.5521,000.00 21,000.00 11,103.4510 - TAXES

632.05 9,896.55 11,103.4521,000.00 21,000.00Revenue Total:
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MTD Activity YTD Activity
Budget

RemainingCategory

Current
Total Budget

Original
Total Budget

Expense

0.00 11,000.0019,000.00 19,000.00 8,000.0052 - CONTRACTED SERVICES

0.00 11,000.00 8,000.0019,000.00 19,000.00Expense Total:

632.05 -1,103.45 3,103.452,000.00 2,000.00Fund: 404 - AUDITING FUND Surplus (Deficit):

Fund: 405 - PAVING & LIGHTING FUND

Revenue

361.17 5,651.6012,000.00 12,000.00 6,348.4010 - TAXES

361.17 5,651.60 6,348.4012,000.00 12,000.00Revenue Total:

Expense

651.26 1,177.852,312.00 2,312.00 1,134.1552 - CONTRACTED SERVICES

0.00 0.009,688.00 9,688.00 9,688.0060 - COMMODITIES

651.26 1,177.85 10,822.1512,000.00 12,000.00Expense Total:

-290.09 4,473.75 -4,473.750.00 0.00Fund: 405 - PAVING & LIGHTING FUND Surplus (Deficit):

Fund: 406 - LIABILITY INSURANCE FUND

Revenue

3,461.22 54,095.64112,000.00 112,000.00 57,904.3610 - TAXES

3,461.22 54,095.64 57,904.36112,000.00 112,000.00Revenue Total:

Expense

723.24 4,418.829,540.00 9,540.00 5,121.1850 - PERSONNEL SERVICES

23,541.02 55,125.09124,696.00 124,696.00 69,570.9152 - CONTRACTED SERVICES

119.07 10,750.9912,800.00 12,800.00 2,049.0160 - COMMODITIES

24,383.33 70,294.90 76,741.10147,036.00 147,036.00Expense Total:

-20,922.11 -16,199.26 -18,836.74-35,036.00 -35,036.00Fund: 406 - LIABILITY INSURANCE FUND Surplus (Deficit):

Fund: 407 - IMRF FUND

Revenue

5,116.59 80,811.36170,000.00 170,000.00 89,188.6410 - TAXES

5,116.59 80,811.36 89,188.64170,000.00 170,000.00Revenue Total:

Expense

20,086.08 69,568.13165,000.00 165,000.00 95,431.8751 - BENEFITS

20,086.08 69,568.13 95,431.87165,000.00 165,000.00Expense Total:

-14,969.49 11,243.23 -6,243.235,000.00 5,000.00Fund: 407 - IMRF FUND Surplus (Deficit):

Fund: 408 - POLICE FUND

Revenue

1,504.88 23,563.1649,000.00 49,000.00 25,436.8410 - TAXES

1,504.88 23,563.16 25,436.8449,000.00 49,000.00Revenue Total:

Expense

1,988.92 12,390.2029,200.00 29,200.00 16,809.8050 - PERSONNEL SERVICES

1,314.00 8,332.3016,330.00 16,330.00 7,997.7052 - CONTRACTED SERVICES

3,302.92 20,722.50 24,807.5045,530.00 45,530.00Expense Total:

-1,798.04 2,840.66 629.343,470.00 3,470.00Fund: 408 - POLICE FUND Surplus (Deficit):

Fund: 410 - SPECIAL RECREATION FUND

Revenue

5,249.02 82,206.65170,670.00 170,670.00 88,463.3510 - TAXES

5,249.02 82,206.65 88,463.35170,670.00 170,670.00Revenue Total:

Expense

0.00 0.005,000.00 5,000.00 5,000.0052 - CONTRACTED SERVICES

0.00 38,052.2476,105.00 76,105.00 38,052.7665 - GENERAL EXPENDITURES

0.00 0.00123,000.00 123,000.00 123,000.0080 - CAPITAL IMPROVEMENTS

0.00 38,052.24 166,052.76204,105.00 204,105.00Expense Total:

5,249.02 44,154.41 -77,589.41-33,435.00 -33,435.00Fund: 410 - SPECIAL RECREATION FUND Surplus (Deficit):
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Fund: 411 - SOCIAL SECURITY FUND

Revenue

6,922.45 108,533.46229,717.00 229,717.00 121,183.5410 - TAXES

6,922.45 108,533.46 121,183.54229,717.00 229,717.00Revenue Total:

Expense

24,693.11 95,999.12222,083.00 222,083.00 126,083.8851 - BENEFITS

24,693.11 95,999.12 126,083.88222,083.00 222,083.00Expense Total:

-17,770.66 12,534.34 -4,900.347,634.00 7,634.00Fund: 411 - SOCIAL SECURITY FUND Surplus (Deficit):

Fund: 413 - COMMUNITY EVENTS

Revenue

0.00 3,000.0024,500.00 24,500.00 21,500.0035 - ADDITIONAL

12,585.91 12,885.9111,500.00 11,500.00 -1,385.9141 - PROGRAM REVENUES

12,585.91 15,885.91 20,114.0936,000.00 36,000.00Revenue Total:

Expense

2,483.19 2,483.192,450.00 2,450.00 -33.1950 - PERSONNEL SERVICES

23,498.10 30,950.1029,040.00 29,040.00 -1,910.1052 - CONTRACTED SERVICES

3,096.99 3,096.995,350.00 5,350.00 2,253.0160 - COMMODITIES

29,078.28 36,530.28 309.7236,840.00 36,840.00Expense Total:

-16,492.37 -20,644.37 19,804.37-840.00 -840.00Fund: 413 - COMMUNITY EVENTS Surplus (Deficit):

Fund: 518 - CAPITAL PROJECT FUND

Revenue

0.00 0.00340,704.00 340,704.00 340,704.0037 - GENERAL REVENUE

0.00 0.00 340,704.00340,704.00 340,704.00Revenue Total:

Expense

0.00 13,365.0930,900.00 30,900.00 17,534.9160 - COMMODITIES

90,025.14 145,376.94677,970.00 677,970.00 532,593.0680 - CAPITAL IMPROVEMENTS

90,025.14 158,742.03 550,127.97708,870.00 708,870.00Expense Total:

-90,025.14 -158,742.03 -209,423.97-368,166.00 -368,166.00Fund: 518 - CAPITAL PROJECT FUND Surplus (Deficit):

Fund: 523 - CAPITAL 98 GOLF FUND

Revenue

0.00 0.00150,000.00 150,000.00 150,000.0037 - GENERAL REVENUE

0.00 0.00 150,000.00150,000.00 150,000.00Revenue Total:

Expense

69,426.91 182,846.47310,000.00 310,000.00 127,153.5380 - CAPITAL IMPROVEMENTS

69,426.91 182,846.47 127,153.53310,000.00 310,000.00Expense Total:

-69,426.91 -182,846.47 22,846.47-160,000.00 -160,000.00Fund: 523 - CAPITAL 98 GOLF FUND Surplus (Deficit):

Fund: 608 - 2014B (2005B Refinance)

Revenue

0.00 0.00490,600.00 490,600.00 490,600.0035 - ADDITIONAL

0.00 0.00 490,600.00490,600.00 490,600.00Revenue Total:

Expense

0.00 0.001,500.00 1,500.00 1,500.0052 - CONTRACTED SERVICES

0.00 0.00490,600.00 490,600.00 490,600.0065 - GENERAL EXPENDITURES

0.00 0.00 492,100.00492,100.00 492,100.00Expense Total:

0.00 0.00 -1,500.00-1,500.00 -1,500.00Fund: 608 - 2014B (2005B Refinance) Surplus (Deficit):

Fund: 612 - PREVIOUS YEAR  ROLLOVER BOND

Revenue

23,483.80 367,411.90780,255.00 780,255.00 412,843.1010 - TAXES

23,483.80 367,411.90 412,843.10780,255.00 780,255.00Revenue Total:

Expense

0.00 0.00743,107.00 743,107.00 743,107.0065 - GENERAL EXPENDITURES

0.00 0.00 743,107.00743,107.00 743,107.00Expense Total:

23,483.80 367,411.90 -330,263.9037,148.00 37,148.00Fund: 612 - PREVIOUS YEAR  ROLLOVER BOND Surplus (Deficit):
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Fund: 613 - CURRENT  ROLLOVER

Revenue

0.00 0.00743,104.00 743,104.00 743,104.0035 - ADDITIONAL

0.00 0.00 743,104.00743,104.00 743,104.00Revenue Total:

Expense

0.00 0.0011,800.00 11,800.00 11,800.0052 - CONTRACTED SERVICES

0.00 0.00731,304.00 731,304.00 731,304.0065 - GENERAL EXPENDITURES

0.00 0.00 743,104.00743,104.00 743,104.00Expense Total:

0.00 0.00 0.000.00 0.00Fund: 613 - CURRENT  ROLLOVER Surplus (Deficit):

Fund: 900 - CASH RESERVES

Revenue

918.73 5,511.630.00 0.00 -5,511.6320 - INTEREST

918.73 5,511.63 -5,511.630.00 0.00Revenue Total:

918.73 5,511.63 -5,511.630.00 0.00Fund: 900 - CASH RESERVES Total:

-33,843.31 141,745.12Total Surplus (Deficit): -683,061.66-683,061.66
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Fund Summary

MTD Activity YTD Activity
Budget

RemainingFund
Current

Total Budget
Original

Total Budget

100 - CORPORATE FUND -41,629.66 -42,400.02 -152,082.98-194,483.00-194,483.00

200 - RECREATION FUND 85,964.29 124,969.74 -116,555.408,414.348,414.34

300 - GOLF 123,233.27 -9,458.94 56,190.9446,732.0046,732.00

404 - AUDITING FUND 632.05 -1,103.45 3,103.452,000.002,000.00

405 - PAVING & LIGHTING F… -290.09 4,473.75 -4,473.750.000.00

406 - LIABILITY INSURANCE F… -20,922.11 -16,199.26 -18,836.74-35,036.00-35,036.00

407 - IMRF FUND -14,969.49 11,243.23 -6,243.235,000.005,000.00

408 - POLICE FUND -1,798.04 2,840.66 629.343,470.003,470.00

410 - SPECIAL RECREATION F… 5,249.02 44,154.41 -77,589.41-33,435.00-33,435.00

411 - SOCIAL SECURITY FUND -17,770.66 12,534.34 -4,900.347,634.007,634.00

413 - COMMUNITY EVENTS -16,492.37 -20,644.37 19,804.37-840.00-840.00

518 - CAPITAL PROJECT FUND -90,025.14 -158,742.03 -209,423.97-368,166.00-368,166.00

523 - CAPITAL 98 GOLF FUND -69,426.91 -182,846.47 22,846.47-160,000.00-160,000.00

608 - 2014B (2005B Refinanc… 0.00 0.00 -1,500.00-1,500.00-1,500.00

612 - PREVIOUS YEAR  ROLL… 23,483.80 367,411.90 -330,263.9037,148.0037,148.00

613 - CURRENT  ROLLOVER 0.00 0.00 0.000.000.00

900 - CASH RESERVES 918.73 5,511.63 -5,511.630.000.00

Total Surplus (Deficit): -33,843.31 141,745.12-683,061.66-683,061.66



 
 

July 28, 2026 

To:   Park Board of Commissioners  
From:   Christina Ferraro, Executive Director 
Re:      June 2026 Board Report 
 
TULLY PARK & PHNRC  
The Prospect Heights Natural Resource Commission donated native plants and led the 
volunteers to plant these on the south side of the 214 property, adjacent to the creek. 
 
JAYCEE PARK 
An Eagle Scout service project will be installed at Jaycee Park that includes the 
installation of six birdhouses and an educational kiosk highlighting the park's native 
plantings through a seasonal "What's Blooming Today?" display. The project is designed 
to enhance wildlife habitat while educating visitors about native plants, pollinators, and 
local ecosystems. The Prospect Heights Natural Resources Commission will oversee the 
installation and provide ongoing maintenance of both the birdhouses and kiosk.  
 
SCHOOL STREET  
To address ongoing incidents of illegal dumping at School Street Park, staff mailed a 
letter to neighboring residents reminding them that dumping landscape debris, tree 
branches, grass clippings, and other materials in the park is prohibited and subject to 
fines under the Park District Ordinance. Staff have spent considerable time removing 
improperly discarded materials to maintain the park's appearance and protect its natural 
areas. Additional signage has also been installed at the park to reinforce the prohibition 
against dumping. 
  
LIONS PARK MASTER PLAN 
Staff received the results of the geotechnical investigation to better understand 
subsurface conditions within Lions Park. The results will help inform future planning, 
design, and engineering decisions associated with the Lions Park Master Plan. 
 
COUNTRY GARDENS (OSLAD-funded project) 
The project team continues to evaluate regulatory requirements and coordinate with 
MWRD and ComEd as the design progresses. An additional community meeting was held 
in June 25 to present the proposed improvements, provide project updates, and gather 
public input as part of the OSLAD grant process. The project remains in the design and 
permitting phase. Staff anticipate completing the necessary approvals and bid documents 
in the fall, with construction expected to begin in Spring 2027. 
 
ITEP GRANT OPPORTUNITIES 
The Park District continues to advance planning for the Illinois Transportation 
Enhancement Program (ITEP) grant application to reconstruct and improve the District's 
bike path within the ComEd right-of-way. The proposed project includes resurfacing and 
widening portions of the existing trail where feasible, improving accessibility and safety, 
and adding enhanced pedestrian crossings. Staff are coordinating with project partners, 



including ComEd, the City of Prospect Heights, and engineering consultants, to 
complete the preliminary planning and agency coordination necessary for a competitive 
grant application. 
 
BOARD MEETING AGENDA ITEMS 2026 

August 2026 

• competition dancers 1st & 5th Place National Champions 
• 14U Phantoms GameDay USA Silver World Series Champions 
• Approval Resolution NWSRA 2027 Assessment  

September 2026 
• Approval of amended park district ordinances  
• Annual harassment prevention training 

October 2026 

• Resolution Approval of IAPD credentials  
• Approve Ordinance to issue bond  
• Review alternating meeting formats 
• 2026 CMP Q3 Report — Covering Jul–Sep 2026 

November 2026 
• Approve Prescribed Burn 2026-2027 
• Approve Resolution Truth in Taxation for Levy Year 2025 

December 2026 

• FY2027 Budget presentation   
• Approve Annual Tax Levy Ordinance 
• Schedule of 2027 meetings  
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July 28, 2026 
 
To:  Christina Ferraro, Executive Director  
From:  Shawn Hughes, Superintendent of Finance, HR and IT 
Re:     July 2026 Board Report 

 
MID-YEAR DISTRICT FINANCIAL REVIEW 
The District’s 2026 budget has a $683,062 budget deficit, mainly due to planned capital 
projects and purchases.  Some of these budgeted expenditures may be deferred, such 
as the Country Gardens project, so the year end deficit may be less than anticipated.  The 
June 30th mid-year budget report has a positive year-to-date amount of $141,745 revenue 
exceeding expense.  OOCC Wedding Revenue is below budget $37,280, while OOCC 
Greens Fees are exceeding budget by $84,293.  The IMRF fund may need a transfer in 
from Corporate in December if the fund balance is projected to be negative – this will be 
monitored each month for a better projected year-end since it is close right now.  Other 
than the aforementioned items, there are no unexpected significant items of concern.  
Some items may have a higher variance due to how the budget may have been spread 
evenly across twelve months for accounts that vary during the year. 
 
UPDATE ON NEW ACCOUNTS FOR INVESTMENT 
New accounts to be used for investment purposes at three financial institutions have now 
been opened and funded.  Since this month’s cash report only goes through June 30th, 
the following is a breakdown of funds invested as of July 15th: 
 

IPDLAF $500,000 
Wintrust/Village Bank $1,000,000 
Lakeside Bank $1,500,000 

 
Once receipts start arriving from the second installment property taxes, hopefully this fall, 
cash balances will be evaluated for further investing.  Upcoming capital expenditures, 
especially for the OSLAD grant, will also play a role in the cash forecast. 
 
2026 ROLLOVER BOND 
A preliminary planning packet was received from Speer Financial via email for the 2026 
rollover bond.  Their preliminary estimate, using an estimated 4.0% rate, would provide 
$231,880 for capital proceeds in the 2027 budget year. 
 
2025 TAX LEVY (FOR FY 2026) UDPATE 
The Draft Agency Tax Rate Report from Cook County was available July 21, 2026.  
PTELL reduced the Corporate Fund levy, although since the District budgeted at CPI 
(2.9%) but requested additional (4.99%), the amount will still be more than budget when 
the PA 102-0519 Levy Adjustment is added. 
 



 
 
HR/PAYROLL UPDATE (Becca Luecke) 
With summer operations in full swing, the main focus in HR shifted from hiring to 
employee recognition, wellness initiatives, and ongoing work to update employee policies 
and practices. 
 
In celebration of National Parks and Recreation Month, staff were recognized during the 
week of July 13–17 with a Parks and Recreation Spirit Week and a donut breakfast to 
wrap up the week. We also recognized National Camp Counselor Appreciation Day on 
July 10 and will celebrate National Lifeguard Appreciation Day on July 31, thanking our 
seasonal staff for the energy and dedication they bring to our programs and services each 
day. 
 
Planning is underway for an End of Summer Fiesta, which will take place during the day 
the week of July 27. The event is intended to thank all staff for their hard work and give 
them an opportunity to celebrate another successful summer together. 
 
The Wellness Committee continued promoting healthy habits by providing Wellness 
Wednesday healthy snacks each week from June 8 through August 14. Staff are also 
participating in a Hydration Challenge throughout July, encouraging everyone to stay 
hydrated during the hot summer months. 
 
Christina, Shawn and Becca completed revisions to Chapters 2 and 3 of the Employee 
Manual. The proposed updates will be presented to the Board for review and 
consideration at July Board meeting. 
 
Looking ahead, supervisors will begin completing seasonal employee evaluations at the 
end of July. These evaluations provide an opportunity to recognize employees, offer 
feedback, and will help improve onboarding, training, and support for future seasonal 
staff. 
 
 



 



 
 

 
 



 
 

July 28, 2026 

To:   Christina Ferraro, Executive Director  
From:   Ray Doerner, Superintendent of Recreation  
Re:      July 2026 Board Report 
 
PDRMA SUMMER CAMP & AQUATIC VISIT 
The Park District was visited by our PDRMA Risk Management Consultant on Tuesday, 
June 23 for an observation and review of our Summer Camp and Aquatics operations.  
The feedback was very positive, and I appreciate the time and support that staff gave 
during the visit.  Hosting this visit is a way to ensure that we are continually improving our 
operations and a third-party observer provides helpful feedback to our teams to make 
sure that we are continuing to put the safety of our campers and pool patrons top of mind. 
 
PROSPECT HEIGHTS POLICE DEPARTMENT OUTREACH POOL VISIT 
On Wednesday, July 8, we hosted a group of 60 youths at our pool who were participating 
in the Prospect Heights Police Department outreach program.  We enjoy partnering with 
the police department for this program and welcoming youth in our community to our pool. 
Although the pool was busy that day with many of our own campers and members of the 
public, the staff went out of their way to make the kids feel welcome and safe.  We will 
continue to look for ways to partner with the police department and other agencies to 
provide productive and meaningful experiences for the youth in our community. 
 
FALL PROGRAM GUIDE 
Staff are correcting and finalizing drafts for the Fall 2026 Program Guide.  The guide will 
be published online at the end of July and printed copies will be available to pick up at 
the Gary Morava Recreation Center and mailed to homes in mid-August. This program 
guide will include programs and events from September – December 2026. 
 
JULY 4 PARADE 
The Prospect Heights Park District once again participated in the City of Prospect Heights 
July 4 parade, which took place on Saturday, July 4.  A combination of the Typhoons 
Swim Team, Star Studio dancers, commissioners of the park district, and additional park 
district staff made up our entry.  The weather was beautiful and the event was a great 
opportunity to connect with our community and celebrate our 60th anniversary. 
 
 



 
 

July 28, 2026  
 
To:  Christina Ferraro, Executive Director    
From:  Mark Grassi, Superintendent of Parks & Facilities  
Re: July 2026 Board Report 
 
Pool 
Lions Pool continues to operate successfully throughout the summer season. On July 
22, the Cook County Department of Public Health conducted its annual inspection of the 
aquatic facility, and Lions Pool successfully passed with no significant issues. 
 
Gary Morava Recreation Center (GMRC) Facilities 
With the summer season now more than halfway complete, facilities staff have 
increased the frequency of building inspections while identifying and prioritizing projects 
for the fall and winter months. Staff have also begun the capital planning process, 
focusing on modernizing facilities and identifying long-term improvements that support 
the future needs of staff, participants, and patrons. 

In addition, end-of-season maintenance projects are being evaluated to ensure the 
Recreation Center can undergo timely restoration efforts as seasonal programming 
concludes. Final improvements associated with the gym automation project are 
anticipated to be completed by mid-to-late August. 

Parks 
With the support of a strong seasonal workforce, the Parks Department continues to 
maintain all parks, athletic fields, natural areas, and landscaped spaces while making 
ongoing aesthetic improvements throughout the District. Recent efforts have also 
focused on responding to widespread storm damage caused by several severe weather 
events over the past few weeks. 

Staff have ordered the necessary replacement parts to repair the zipline at School 
Street Park, and repairs are scheduled to begin once the parts arrive. New swing set 
equipment has also been ordered and is expected to be installed in early August. In 
addition, staff are obtaining estimates for sealcoating parking lots and completing minor 
pavement repairs at the Gary Morava Recreation Center, McDonald Field, and portions 
of the bike path. 

Tully Park 
Construction of the horseshoe driveway has been completed, and work with the 
contractor has concluded. The City of Prospect Heights has completed its site 
inspection, and the District will address a small number of punch list items related to 
minor grading and site restoration. 

The Prospect Heights Natural Resources Commission (PHNRC) has begun installing 
native plants throughout the open space to further establish a healthy, mature native 



landscape. The park monument sign, along with the new entrance and exit signage, has 
also been successfully installed. 

Safety 
On June 23, the Park District Risk Management Agency (PDRMA) conducted its annual 
safety inspection of the District's summer camp and pool operations. The review 
included a comprehensive walkthrough with facilities and recreation staff. 
Congratulations to all staff for their professionalism, preparation, and commitment to 
maintaining safe, high-quality operations, resulting in another successful annual 
inspection. 
 



 

 

July 28, 2026 

To: Christina Ferraro, Executive Director 

From:  Marc Heidkamp, Director of Golf 

Re: July 2026 Board Report 

 
Golf Course 
June presented challenging playing conditions, with frequent rainfall and a week of extreme 
heat impacting golfer participation. Despite the weather-related challenges, the course 
continued to experience solid play during favorable conditions, and course conditions remained 
in excellent shape throughout the month. 
 
Clubhouse 
The clubhouse performed well during the extreme heat, with all rooftop air conditioning units 
operating without issue to provide a comfortable environment for patrons. Staff also removed 
the aging dishwasher booster tank, which had become costly to maintain. By utilizing the main 
hot water storage system and a chemical sanitizing rinse, the District expects to reduce future 
repair costs and minimize equipment downtime. 
 
Golf Shop 
Golf Shop sales declined by approximately 11% in June, largely due to reduced rounds caused 
by inclement weather. As the season progresses, staff anticipate increased outing activity, 
which is expected to generate additional merchandise sales and help offset the slower month. 
 
Cart Fleet 
Repairs to the fencing surrounding the golf cart storage area have been completed, providing 
both an improved appearance and enhanced security for the facility. Staff continue to evaluate 
the conversion of the golf cart fleet to electric vehicles and are awaiting final electrical 
installation cost estimates, which will be presented for consideration  
 
Food & Beverage 
Food and Beverage operations had another strong month, with revenue increasing 
approximately 30% over the previous year. This success reflects the team's continued efforts to 
attract additional events and provide high-quality service to guests. 
 
Marketing 
A recent promotional video featuring a longtime resident and friend of the golf course 
highlighted the District's golf and banquet operations. Shared on Facebook and Instagram, the 
video has generated more than 80,000 views in just two weeks, providing valuable exposure for 
the facility and helping increase awareness of the District's golf and banquet offerings. 
 
 

 

 
 

 



 

 

 

Golf Course Operations - Monthly Attendance (JUNE 26)
F & B Special Events TYPE DATE #ATTENDEES
CHAMBER PROSPECT BREAKFAST 6/3/2026 65
PROSPECT POLICE GOLF 6/4/2026 105
ANDREW OUTING GOLF 6/5/2026 120
VIATORS BANQUET 6/7/2026 125
MCATOUTING GOLF 6/18/2026 180
GT OUTING GOLF 6/19/2026 114
JC OUTING GOLF 6/20/2026 180
IAPD GOLF 6/22/2026 100
CANDY OUTING GOLF 6/25/2026 60
ESCO GOLF 6/26/2026 60
BANQUET WEDDING 6/27/2026 145
SHOWER LUNCH 6/28/2026 55
SANDJ GOLF 6/28/2026 65

Rounds of Golf YTD 10,300 11,069 7.50%
Number of Golf Outings 24 29 20.80%

Golf Course Operations - YTD Revenue Comparison (Through June 2026)

REVENUE YTD 2025 ($) YTD 2026 ($)
% Change ('25 
vs '26)

Greens fees 715,508.77$       670,000.00$    -6.40%
$ 14.70%

Golf Outings 71,735.00$         82,295.49$       
$ $ 128.60%

Memberships 3,500.00$            8,000.00$          
$ $ -88.10%

Golf Events 6,630.00$            789.00$              
$ $ 42.10%

Club Rentals 1,200.00$            1,705.00$          
$ $ -6.70%

Golf Shop 60,000.00$         56,000.00$       
$ $ -20.00%

Golf Academy 72,500.00$         58,000.00$       
$ $ 10.70%

Driving / Warmup Range 8,972.00$            9,936.00$          
$ $ 11.10%

Food & Beverage 350,897.00$       390,000.00$    
TOTAL $1,290,942.77 $1,276,725.49 -1.10%



 

 

 

 
 

 

  

 

 

  

 

  

 

 

   

  

  

 

   

  

  

  

  

  

  

    

  

  

  

  

 

   

  

  

  

  

  

  

    



 

 

 



 
 

July 28, 2026 
 
To: Marc Heidkamp, Director of Golf  
From: Sean Lee, Superintendent of Golf 
Re: July 2026 board report 
 
GOLF COURSE GROUNDS 
June began with warmer-than-normal weather, including temperatures in the upper 80s 
during the first week and a stretch of 90-degree days toward the end of the month. The 
month was also wetter than average, with frequent heavy rainfall, high humidity, and 
several strong storms accompanied by high winds. These storms resulted in the loss of 
a few trees and left several large hanging branches that required removal using the bucket 
lift. 

Most of the tree stumps throughout the golf course have now been ground and leveled. 
Four stumps remain and are scheduled to be completed by the end of July. Overall, the 
golf course and clubhouse grounds continue to be in excellent condition as we reach 
the midpoint of the summer season. 

The irrigation system and wells have performed well overall, with only one leak and one 
sprinkler solenoid requiring repair during June. Over the Fourth of July weekend, 
however, a lightning strike hit a mature Honey Locust tree behind the ninth green, 
splitting the tree and sending electrical current through its root system into the nearby 
irrigation infrastructure. The strike caused two irrigation pipes to rupture and created 
several irrigation issues in the surrounding area, including near the front of the 
clubhouse. The damaged pipes have been repaired, and most of the irrigation issues 
have been resolved. Staff will complete the remaining repairs near the clubhouse in the 
coming weeks. 

Construction along Schoenbeck Road is nearing completion. During the project, several 
irrigation sprinklers along the curb were damaged. Those sprinklers will be repaired 
once the contractor completes the installation of the new concrete curbs. 

EQUIPMENT 
Many small repairs were made to both the parks and the golf course equipment so far 
this year, hopefully this trend slows down. The motor for the pond fountain on 14th hole 
quit working so we purchased a new one. We also discovered that the old wiring was 
installed incorrectly by not having a neutral wire. This would explain why the breaker 
would trip frequently and eventually burned up the motor. A new line will have to be run 
from the pump house which is about 300 feet to the controller by the pond edge.          
 
MAINTENANCE STAFF 
There have been no staffing changes in the last month. The safety training topic for the 
month was Heat Stress and Safety.     



 
 

July 28, 2026 
 
To:  Ray Doerner, Superintendent of Recreation 
From: Laura Fudala, Recreation Supervisor 
Re:  July 2026 Board Report 
 
PRESCHOOL 
Currently taking registrations for the 2026-2027 school year.  There are currently 13 
students enrolled compared to 19 students registered last year at this time. Creative Kids 
Preschool has been promoted on social media and an ad in the Journal & Topics 
newspaper.  
  
KINDERSTOP 
The registration deadline for Kinderstop is August 3. Before and After Care begins on 
August 19.  The AM and PM program begin August 27.   
 
Before Care- MWF- 3/30 students 
  T/TH- 3/30 students 
 
AM Program- MWF- 7/20 students 
   TTH-   6/20 students 
 
PM Program- MWF- 16/20 students 
    TTH- 17/20 students 
 
After Care-      MWF- 27/50 students 
                        TTH- 25/50 students   
 
SUMMER CAMP 
We are currently midway through week #7 of camp.  Our camp staff has been exceptional 
this summer, demonstrating remarkable flexibility as they have adapted to rapidly 
changing weather conditions. When outdoor activities were disrupted, they quickly 
adjusted their plans and created engaging indoor experiences that kept campers active, 
entertained, and safe. Their creativity, teamwork, and positive attitude have ensured that 
our campers continue to have a high-quality experience regardless of the weather. I 
greatly appreciate their dedication and commitment to making this a successful summer 
for our campers and their families. 

• FY2026 – 5,218 (as of 07/22) 

• FY2025 – 5,134 (entire summer) 

• FY2024 – 5,076 (entire summer) 

• FY2023 – 5,046 (entire summer) 

• FY2022 – 4,280 (entire summer) 
 



 

 

July 28, 2026    
 
To: Ray Doerner, Superintendent of Recreation 
From: Marci Glinski, Recreation Supervisor 
Re: July 2026 Board Report 
 
ACTIVE ADULTS 
The Fall Active Adult newsletter is complete and at the printer. I will be hosting another 
Active Adult Preview Day on Monday, August 3. Patrons can come hear about what’s 
coming up this fall and register for trips early, before the registration opens to the public. 
I secured a sponsor, Lutheran Home, for all our fall Buncos. They will provide snacks, 
drinks and prizes to support the program.  
 
DANCE 
Summer dance classes have been going great. We picked up additional dancers along 
the way and ended with 8 classes with 44 dancers. I have 2 new dance camps starting 
next week. K Pop Dance Basics Camp with 6 dancers & Summer Dance Intensives Camp 
with 7 dancers. These camps will run Monday – Friday from 3:15-5:15pm. 
  
Two of our competition dancers, Anamaria Perez & Vanessa Devereaux, were invited to 
Soar Nationals with their solos.  Ana is our 1st Place National Champion choreographed 
by Jessica Charly Gad, a brand-new coach & former teammate. Vanessa is our 5th Place 
National Champion choreographed by a new coach to our team, Anna Lillig. We are so 
incredibly proud of all their hard work and amazing accomplishments this season.  
 
Our Competition Dancers had a blast dancing along with our float at the Prospect Heights 
4th of July Parade.   
 
Our next competition season begins with a Parent Meeting on August 12, followed by try-
outs that will start on August 17. We look forward to another exciting season.  
 
PERFORMING ARTS 
It’s hard to believe that we are in week 7 of Creative Performing Arts Camp.  Campers 
have been having a blast every week creating exciting plays, dancing, singing & crafting 
each day. We have about 60 campers each week.  
  
Our Production Camp, “Rodeo & Juliet” is hitting the stage on Thursday, July 23 at Hersey 
High School.  With 39 amazing actors, a live band, camper tech crew & amazing directors, 
we look forward to a great show. Katie Williams wrote the show once again this summer 
and she amazes me year after year with her amazing talent.  I am extremely thrilled to 
have her on my team.  
 
SPECIAL EVENTS 
Next up is our Christmas in July Bingo on Friday, July 24 from 6:00-8:00pm.  
National Night Out is on Tuesday, August 4 from 5:00-7:00pm. 



 

 

July 28, 2026 

To:  Ray Doerner, Superintendent of Recreation  
From:  Panagiotis Zervas, Recreation Supervisor  
Re:     July 2026 Board Report 
 
YOUTH ATHLETIC LEAGUES 
The Youth Soccer Leagues are just on the horizon as we have about a month left in the 
registration process. Registrations are low now, but we will continue to promote the 
program in the coming weeks. This is the league we partner with RTPD. 
 
YOUTH ATHLETIC PROGRAMS 
Summer classes are currently underway. The weather has been a whirlwind these last 
few weeks so some of the outdoor classes have been cancelled some weeks or the 
session has been pushed back a week or so to accommodate. We have baseball and 
soccer classes going on right now. The kids are all having a great time, despite the 
weather factor. The parents have also given many compliments about the coaches being 
great. 
 
AQUATICS 
The 2026 pool season is in full swing. While the weather has been unpredictable—with 
some hot, sunny days and others impacted by storms—our staff has remained flexible 
and committed to providing a safe and enjoyable experience for our patrons. 

We have already completed two lifeguard audits this season. The first audit resulted in a 
Satisfactory rating, and while the second audit has not yet been finalized, the 
preliminary results indicate a 4-Star rating. We commend our Aquatics Managers and 
lifeguards for their dedication to continuous improvement and their commitment to 
maintaining the highest standards of safety and professionalism. 

Public swim has gone smoothly, and camp swim sessions have been equally 
successful. It has been wonderful to see so many children enjoying time with their 
friends while creating lasting summer memories at the pool. 

Typhoons Swim Team has concluded their regular season of swim meets and it was 
super successful. We had a nice turnout at all the meets this year, whether it was home 
or away. With all the kids attending, it has given the coaches an opportunity to be able to 
place kids in different events and lots of learning and fun has been happening because 
of that. They are gearing up for the conference meet this weekend, where we have a good 
amount of swimmers who will be participating to showcase to the whole conference. The 
end of season party is slated for July 31.  
 
The Park District was awarded a $1,000 PowerPlay! Beyond School Grant to provide 
swim lessons for children who may not otherwise have access to aquatic programming. 
The families who have had their kids participate have been very thankful for the 
opportunity and the kids have all enjoyed it, as the smiles on their faces could not be 
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wiped away while in the pool. It has been a pleasure having them and they have seemed 
to be learning as well with this opportunity.  
 
FITNESS 
Fitness Center operations continue as usual. 
 
We recently had one of our treadmills not working and had Direct Fitness Solutions come 
out and fix it. The treadmill is now fully operational. 
 
June 2026, 757 visits vs. June 2025, 712 visits (45 visits increase) 
 
June 2026 Total Memberships:   330 
1year passes:    140 3-month fitness:   36* 
1year gym/racquetball:  23 SilverSneakers/Renew Active: 115 
6-month fitness:   10 Personal Training:    6 
 
Three Year Comparison – Monthly Acquisition (Seniors in parentheses) 

Membership June 2024 June 2025 June 2026 

3 months 4 4 5 

6 months 0 0 1 

1 year   3 (4)  2 (4)     2 (3) 

Membership June 
2026 

# of New Members Total Revenue 

3 months 5  $225 

6 months  1 $65 

1 year 2 $360 

Seniors 3 $312 

 
*3 month passes include seasonal employees for 2026 summer. 



 

 
 

 
COOPERATIVE AGREEMENT BETWEEN 

THE BOARD OF EDUCATION OF PROSPECT HEIGHTS SCHOOL DISTRICT 23 
COOK COUNTY, ILLINOIS 

AND 
THE PROSPECT HEIGHTS PARK DISTRICT 

 
 
THIS AGREEMENT made this 1st day of July 2026, by and between the BOARD OF EDUCATION 
OF PROSPECT HEIGHTS SCHOOL DISTRICT 23, Cook County, Illinois (“District 23”), and the 
PROSPECT HEIGHTS PARK DISTRICT (“Park District”): 
 

WITNESSETH: 
 
WHEREAS, it is in the best interest of the taxpayers of District 23 and the Park District that District 23 
and the Park District enter into an intergovernmental Cooperation Agreement to save the taxpayers money 
by sharing the use of properties owned by District 23 and the Park District in an equitable manner so that 
the facilities of District 23 and the Park District may be utilized to their fullest capacity, avoiding 
duplication of construction and maintenance of facilities; and  
 
WHEREAS, the legal authority for the parties to enter into this agreement is established by:  
 

a.)​  Article VII, Section 10 of the Illinois Constitution, which provides as follows: 
 
  “Units of local government and school districts may contract or otherwise associate among 
themselves, with the State, with other states and their units of local government and school 
districts, and with the United States to obtain or share services and to exercise, combine, or 
transfer any power or function, in any manner not prohibited by law or ordinance.  Units of local 
government and school districts may contact and otherwise associate with individuals, 
associations and corporations in any manner not prohibited by law or by ordinance.   Participating 
units of government may use their credit, revenues and any other resources to pay costs and to 
service debt related to intergovernmental activities” and 
 
b.)​  The Illinois Governmental Cooperation Act, (5 ILCS 220/1 et. seq.) which provides in part 

as follows: 
 
“ Section 220/3. Intergovernmental Cooperation.  Any power or powers, privileges or authority 
exercised or which may be exercised by a public agency of this State and jointly with any other 
public agency of any other state or of the United States to the extent that the laws of such other 
State or of the United States does not prohibit joint exercise or enjoyment” 
 
“Section 220/5.  Intergovernmental Contracts.  Any one or more public agencies may contract 
with any one or more other public agencies to perform any governmental service, activity or 
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undertaking, which any of the public agencies entering into the contract is authorized by law to 
perform, provided that the governing body of each part of the contract shall authorize such 
contact.  Such contract shall set forth fully the purposes, powers, rights, objectives and 
responsibilities of the contracting parties.” 
 

NOW THEREFORE, in consideration of the premises and the mutual covenants and conditions 
contracted herein, the Park District and District 23 agree as follows: 
 
 

A.​ TERM OF AGREEMENT:  The term of this agreement shall be for three (3) years 
beginning on July 1, 2026 and ending June 30, 2029 except as earlier terminated in 
accordance herewith. 
 

B.​ USE OF PARK DISTRICT PROPERTY:  District 23 shall have the non-exclusive right to 
use the Park District properties, facilities and equipment identified on “Exhibit A” attached 
hereto (Park District Properties) for educational, recreational and related purposes at times 
when school is in daily session and for school programs (School Programs) including but not 
limited to after school athletic, noon hour, recess and PTO Programs at all times when the 
parks are open to the public.  The Park District agrees to furnish District 23 each year with a 
schedule for the Park District’s recreational and other activities planned for the Park District’s 
properties as follows:  on or before May 1 for the summer schedule, on or before August 1 for 
the fall schedule, on or before December 1 for the winter schedule, and on or before March 1 
for the spring schedule. 

 
District 23 shall have the first priority in the use of the Park District properties when the Park 
District pursuant to such schedule is not using them.  District 23 agrees to furnish the Park 
District with a written, formal application for use of Park District properties.  Ideally, all 
requests for fall and winter use must be submitted by July 1 of that year. Requests for spring 
and summer use must be submitted by January 1 of that year.  The Park District reserves the 
right to preempt the use of the Park District properties in order to perform lawn mowing and 
other maintenance functions which have been rescheduled due to weather conditions and/or 
availability of maintenance personnel and equipment and also for special activities, programs 
or events conducted on the Park District property, provided the Park District shall give 
District 23 ten (10) working days prior written notice of any such special activity, program or 
event except in the case of any emergency or unforeseen situation.   
 
District 23 shall have the right to use the Park District’s recreational equipment, including, 
without limitation, playground equipment, backstops, tennis courts, backboards and goal 
posts.  District 23 shall not be responsible for any portion of the costs of maintaining, 
repairing or replacing such equipment unless such costs result from damage caused by other 
than ordinary wear and tear while District 23 is utilizing the Park District property or 
equipment 
 
District 23 shall not permit its employees, representatives, agents and invitees access to newly 
seeded fields or other unauthorized areas.  District 23 shall be solely and fully responsible for 
the supervision of its employees, representatives, agents and invitees while on Park District 
properties during scheduled District 23 activities. 
 

C.​ USE OF DISTRICT 23 PROPERTY:  The Park District shall have the non-exclusive right 
to use for recreational and related purposes those certain areas and such other areas as may be 
permitted in writing by District 23 (“the school facilities”) located on certain District 23 real 
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estate (“District 23 Properties”), which school facilities and District 23 properties are 
identified in “Exhibit B” attached hereto. 
 
The Park District shall have first priority in the use of such school facilities except when the 
facilities are being used by District 23 when school is in daily session or when they are being 
used for school programs.  The Park District agrees to furnish District 23 with a written 
formal application via the agreed upon system for the use of the District 23 properties. 
 
Ideally, the request for fall and winter use must be submitted by July 1 of that year. Requests 
for spring and summer use must be submitted by January 1 of that year.  The School District 
reserves the right to preempt the Park District’s use of school facilities for special programs, 
activities, events, and maintenance functions during the evening hours and at times other than 
normal school hours, provided it gives the Park District ten (10) days prior written notice, 
except that such notice will not be required where the cancellation and rescheduling of 
interscholastic sports competitions are required or in emergency or unforeseen situations.  
The Park District shall have the right to use certain of District 23’s recreational equipment 
located in its school facilities. The Park District shall not be responsible for the cost of 
maintaining, repairing or replacing District 23’s property or equipment unless said property or 
equipment is damaged by other than ordinary wear and tear while the Park District, its 
employees or agents, program participants, its assignees or designees are utilizing said 
property or equipment, ordinary wear and tear excluded. 
 
Park District summer programs can start no earlier than the day immediately after the last day 
of teacher attendance, provided there is space available at the District 23 locations. In 
addition, summer programs must end on or before July 31st, except for use of the 
multi-purpose room (i.e. gymnasium) and restrooms located nearest to that facility, for the 
purpose of permitting mandatory District maintenance and readying buildings for the start of 
the school year to be conducted. 

 
D.​ OBLIGATIONS OF THE PARTIES:  Neither the Park District nor District 23 shall permit 

their employees, representatives, agents or invitees to wander about in, or gain access to, 
unauthorized areas of the other party’s properties, provided that each District shall lock doors 
and/or provide barriers in corridors leading to such unauthorized areas.  Each District shall be 
solely and fully responsible for this supervision of its own employees, representatives, agents 
and invitees while on the property of the other District.   
 
Neither the Park District nor District 23 shall permit its employees, representatives, agents 
and invitees to bring alcoholic beverages, tobacco or cannabis products on the other District’s 
properties.   
 
Neither the Park District nor District 23 shall permit their employees, representatives, agents 
or invitees to park any vehicle on the other District’s property except designated parking 
areas, without pre-approval. 
 

E.​ MAINTENANCE OF PROPERTIES: 
 
1.​ The Park District shall maintain its facilities and properties, including playground 

equipment, backstops, tennis courts, backboards and goal posts in a reasonably safe and 
neat condition.  The Park District shall be responsible for the ordinary and routine 
maintenance of its buildings and immediate grounds, parking lots and driveways, 
including all hand mowing responsibilities of or its grounds.  District 23 understands that 
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the mowing of play fields is dependent on weather conditions and subject to availability 
of mechanical equipment. 
 

2.​ The School District is responsible for daily cleaning of Eisenhower Elementary School 
classrooms and restrooms, or other portions of the facilities used, when the Park District 
uses the District 23 facility during regular hours.  Should the Park District seek to utilize 
District 23 facilities after hours or during the weekends, when school is not in session, the 
Park District may be responsible for covering the costs of custodians brought in to clean 
the facilities following usage, at a cost of $150/hour.   

   
3.​ District 23 shall maintain its facilities and properties, including playground equipment, 

backstops, backboards in a reasonably safe and neat condition.  District 23 shall be 
responsible for the ordinary and routine maintenance of its buildings and immediate 
grounds, parking lots and driveways, including all hand mowing responsibilities of its 
grounds.  The Park District understands that the mowing of playing fields is dependent 
upon weather conditions and subject to availability of mechanical equipment. 

 
4.​ Each party shall use the other party’s property in a reasonably careful manner and return 

it to the other party in good condition, ordinary wear and tear accepted.  Each party shall 
be responsible for the removal of all litter and debris (i.e., cans, bottles, etc.) from the 
other’s property resulting from and immediately following said party’s use of it.  Each 
party shall be responsible for and pay the other additional janitorial costs (i.e., costs other 
than those to be assumed by a part under Section H, 1 and 2) and other costs incurred as a 
result of said party’s use of the others property, including but not limited to costs incurred 
for the removal of debris and little accumulated during programs sponsored by said party. 

 
F.​  INDEMNIFICATION, LIABILITY AND INSURANCE: 

 
1.​ The Park District shall indemnify and forever hold harmless District 23, its officers, 

agents, representatives, and employees, successors and assigns against any and all claims, 
demands, costs, and expenses for any nature whatsoever, including reasonable attorney’s 
fees for the defense thereof, arising from or in connection with the Park District’s use of 
District 23 properties; except to the extent caused by any negligent act or omission of any 
party being indemnified. 

 
2.​ District 23 shall indemnify and forever hold harmless the Park District, its officers, 

agents, representatives, and employees, successors and assigns against any and all claims, 
demands, costs and expenses for any nature whatsoever, including reasonable attorney’s 
fees for the defense thereof, arising from or in connection with the District 23’s use of the 
Park District properties; except to the extent caused by any negligent act or omission of 
any party being indemnified. 

 
3.​ The Park District, at its sole cost and expense at all times during the term of this 

Agreement, shall cause District 23 to be named as an additional insured on the Park 
District’s comprehensive general public liability insurance policy shall not be less than 
Two Million Dollars ($2,000,000) for injury or death of a single person and not less than 
Two Million Dollars ($2,000,000) per occurrence for injury or death.  Property damage 
insurance shall not be less than Two Million Dollars ($2,000,000).  Such proof of 
insurance shall be required no later than January 1 of each year in this Agreement. 

 
4.​ District 23, at its sole cost and expenses at all times during the term of this Agreement, 

shall cause the Park District to be named as an additional insured on District 23’s 
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comprehensive general public liability insurance policy.  Said general public liability 
insurance shall not be less than Two Million Dollars ($2,000,000) for injury or death of a 
single person and not less than Two Million Dollars ($2,000,000) per occurrence for 
injury or death.  Property damage insurance shall not be less than Two Million Dollars 
($2,000,000).  Such proof of insurance shall be required no later than January 1 of each 
year in this Agreement. 

 
5.​ All policies shall provide that they shall not be canceled or altered except upon ten (10) 

working days prior written notice to the additional insured party.  Each party shall 
provide the other with copies of such insurance policies.   

 
G.​ ALTERATIONS:  The Park District shall not make any alterations or additions to the School 

District premises without the School District’s prior written consent.  The School District 
shall not unreasonably withhold approval of any non-structural alterations in and additions to 
the School District premises requested by the Park District. Likewise, the School District 
shall not make any alterations in or additions to the Park District premises without the Park 
District’s prior written consent.  The Park District shall not unreasonably withhold approval 
of any nonstructural alterations in and additions to the Park District Premises requested by 
District 23. 

 
H.​  EARLY TERMINATION: 

 
1.​ This Agreement may be terminated by either party upon one hundred eighty (180) days 

prior written notice to the other. 
 

2.​ At the termination of this Agreement, the Park District shall be entitled to remove in a 
reasonable length of time any baseball backstops, fences gymnastics equipment, swings 
and other outdoor play equipment which it owns and has caused to be installed on the 
premises, pursuant to Section G, provided that the area upon which such items have been 
installed shall be returned to the School District in the same condition as existed prior to 
the installation of (said) equipment. 

 
 

I.​  FEES AND SERVICES:  During the term of this Agreement and any extended term hereof: 
 
1.​ District 23 shall pay fees to the Park District as follows: All additional janitorial and other 

costs under Section E.2 and any other costs for personnel and services incurred by the 
Park District and resulting from District 23’s use of the Park District properties.  All 
amounts will be paid within forty-five (45) days following billing. 

 
2. The Park District shall pay fees or provide services to District 23 as follows: 

 
a.​ Additional janitorial and other costs under Section E.3 and any costs for personnel 

and services above those costs normally and ordinarily incurred by District 23 and 
resulting from the Park District’s use of the District 23 properties.  An additional fee 
for the opening and closing of schools on days and or at times when a regularly 
scheduled janitor is not on duty or assigned to the building/facility being used, which 
fee shall be for a minimum two (2) hour rate; at least a one-hour rate for opening time 
and at least a one-hour rate for closing time based upon the requirements of the 
District collective bargaining agreement with its janitors. Overtime for the opening of 
school, closing of school and time for which the janitor must be in or at the facility 
pursuant to this section shall be paid at that rate required by the District collective 
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bargaining agreement with its janitors.  All amounts will be paid within forty-five 
(45) days following billing. 
 

b.​ For the use of District 23 facilities, and to reimburse District 23 for all indirect costs, 
Three Thousand Dollars ($3,000) per year beginning on the date hereof and on each 
anniversary date hereafter. 
 

c.​ District 23 shall provide building access cards to Park District staff as requested. 
 

d.​ Additionally, District 23 shall provide access a guest network in accordance with the 
District 23 technology policy, while operating programs within the school properties 

 
3.​ The Park District shall mow the grass on the east side of the Eisenhower school site.  Said 

mowing will not include trimming around school or playground equipment not purchased 
and maintained by the Park District.   
 

4.​ It is understood and agreed that all inhabitants who reside within School District 23 
boundaries shall be entitled to participate in any and all programs and Park District 
facilities listed on “Exhibit A”, under the same terms and conditions as such rights are 
extended to inhabitants of the Park District.  In the event, such participation or use 
requires the payment of any fee or charge, the inhabitants of School District 23 who 
reside outside of the Park District boundaries shall be required to pay no greater fee or 
charge than inhabitants of the Park District. 

 
5.​ The Park District shall provide use of the Old Orchard Country Club as a staging area for 

District 23 students in an event of an emergency where the students must be evacuated 
from the school facilities. 

 
J.​ NOTICES:  All notices shall be in writing, except as otherwise provided herein and mailed 

with postage prepaid, or hand delivered to the individuals and at the address indicated below: 
 

If to District 23: 
 
Prospect Heights School District 23 
ATTN:  Assistant Superintendent of Finance & Operations 
700 N. Schoenbeck Road 
Prospect Heights, IL 60070 
 
If to Park District: 
 
Prospect Heights Park District 
ATTN: Executive Director 
110 W. Camp McDonald Road  
Prospect Heights, IL 60070 
 
or to such other individuals or addresses as the parties may designate in writing. 

 
K.​  MISCELLANEOUS: 

 
1.​ This Agreement shall be bringing upon the parties, their successors, and permitted 

assignees.  This Agreement shall not be modified or amended except by written 
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instrument signed by the parties hereto.  This Agreement shall be interpreted and 
construed in accordance with the laws of the State of Illinois. 

 
2.​ This Agreement shall in no way restrict or abridge the right of the School District to close 

any one of its schools, and to sell or rent the buildings at the school location.  Upon the 
sale or rental of any school properties or buildings, this Agreement may be null and void 
as to the school property or building and at the discretion of either of the parties hereto, 
the entire Agreement may be terminated upon 180 days written notice and that the annual 
payment which had been made shall be prorated as of the last day that this Agreement 
shall be in binding effect and the balance shall be repaid to the other party. 

 
3.​ The Park District and School District 23 shall at all times provide its own consumable 

equipment for its programs unless otherwise specifically agreed to the contrary in writing.   
 

L.​ ADDITIONAL PROPERTY:  The parties may, by mutual agreement, add additional 
properties to Exhibit A and B of this Agreement. 

 
M.​ NO THIRD-PARTY BENEFICIARY:  This Agreement is entered into solely for the benefit 

of the contracting parties, and nothing in this Agreement is intended, either expressly or 
impliedly, to provide any right or benefit of any kind whatsoever to any person or entity who 
is not a party to this Agreement, or to acknowledge, establish or impose any legal duty to any 
third party. 

 
 
IN WITNESS, WHEREOF, the parties have duly caused this Agreement to be executed on the day and 
year first above written. 
 
Prospect Heights Park District​ ​ ​ ​ Prospect Heights School District 23 
110 W. Camp McDonald Road​ ​ ​ ​ 700 N. Schoenbeck Road 
Prospect Heights, IL 60070​ ​ ​ ​ Prospect Heights, IL 60070 
 
 
BY: ​ ​ ​ ​ ​ ​ ​ BY:  
__________________________________​ ​ _____________________________________ 
President​ ​ ​ ​ ​ ​ President 
 
 
__________________________________​ ​ _____________________________________ 
Secretary​ ​ ​ ​ ​ ​ Secretary 

 
 
 
 
 
 
 
 
 
 

 
EXHIBIT A 
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PARK DISTRICT PROPERTIES & FACILITIES 
 
 
Property:​ Lions Park Baseball Field  

Picnic Shelter  
Playground 

 
 
Facilities:  ​ Old Orchard Golf Course 

Gary Morava Recreation Center (Gymnasium & Multi-Purpose Rooms) 
Lions Pool 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT B 
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DISTRICT 23 PROPERTIES & FACILITIES 
 

 
 
Facilities:  ​ Eisenhower Elementary School Gymnasium  
​       ​ Eisenhower Elementary School Classrooms 
 
Property:  ​ Lou Johnson Field at Betsy Ross Elementary School (aka Phantom’s Field) 
 
Facilities:  ​ MacArthur Middle School Gymnasium  
                   ​ MacArthur Middle School Little Theater  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

9 
 



 
 

7/21/2026 
 
To:  Board of Commissioners   
From:  Christina Ferraro, Executive Director   
Re:  Personnel Manual Revisions:  

• Chapter 2 

• Chapter 3 
 
Chapters 2 and 3 have been reviewed and updated by staff, legal counsel and the 
Personnel Committee. They have been updated to improve clarity, reflect current District 
practices, incorporate recent changes to IL and federal employment laws and ensure 
consistency throughout the manual. Many of the revisions were to modernize existing 
language and improve readability, however, several sections include policy updates, 
expanded guidance and new provisions to align with current legal requirements and 
operational practices.  
 
Chapter 2 – Compensation and Work Practices 

Chapter 2 was updated to better reflect the District's current payroll, compensation, and 

workplace practices while improving consistency and administrative procedures 

throughout the chapter. 

 

Key revisions include: 

• Clarified compensation administration, salary schedules, and employee pay 

adjustment procedures. 

• Updated overtime, compensatory time, payroll processing, timekeeping, meal and 

break, and emergency closing policies to align with current laws and operational 

practices. 

• Expanded guidance regarding work schedules, payroll deductions, and employee 

responsibilities related to time reporting. 

• Added a new Remote Work and Flexible Work Schedule policy establishing 

eligibility, approval procedures, expectations for productivity, equipment use, and 

the administration of flexible work arrangements. 

 

Chapter 3 – Employee Benefits and Leave 

Chapter 3 received comprehensive updates to modernize employee leave and benefit 

policies and incorporate recent changes to Illinois and federal employment laws. 

 

Key revisions include: 

• Updated holiday, vacation, sick leave, personal day, floating holiday, 

bereavement, and personal leave policies to improve clarity and consistency. 



• Expanded guidance regarding leave eligibility, scheduling, documentation 

requirements, benefit coordination, and payroll administration. 

• Significantly revised Family and Medical Leave (FMLA), Military Leave, Jury Duty, 

and other statutory leave policies to reflect current legal requirements and best 

practices. 

• Added new policies addressing the Child Extended Bereavement Leave Act and 

Neonatal Intensive Care Leave Act (NICU), while also expanding protections under 

the Victims' Economic Security and Safety Act (VESSA) and other Illinois leave 

laws. 

 

RECOMMENDATION 

Approve Personnel Manual revisions as presented. 



 

CHAPTER 2 

PAYROLL POLICIES AND PROCEDURES 

 



CHAPTER 2 SECTION 1 - Compensation Philosophy and Policy 

Prospect Heights Park District employees are our most valuable asset. Our overall 

compensation philosophy is to maintain a fair and equitable market-based compensation 

program that rewards performance and recognizes contributions made by all employees 

within the organization. While remaining fluid and flexible to meet changing economic and 

market conditions, we strive to pay market rates as is financially practical, considering 

individual performance and contributions. 

Primary Objectives of the Compensation Program: 

• Recruit, attract, retain and engage skilled, productive and dedicated employees. 

• Motivate and reward employees to perform their jobs in ways that contribute to the 

overall success of the organization. 

• Establish and maintain competitive pay ranges that ensure positions are valued 

appropriately in relation to one another within the organization and are aligned with 

market rates offered by the competitive labor market. 

Compensation Plan Guidelines: 

In order to achieve the primary objectives of the Prospect Heights Park District’s 

compensation program, determining and identifying base pay compensation levels 

consists of the following key elements: 

• Having formal, current job descriptions which indicate essential job functions 

(including supervisory responsibilities, if applicable), and requisite knowledge, skill, 

and ability requirements. 

• Regularly conduct compensation benchmarking against the external market. 

• Providing pay increases that are commensurate with the market, individual 

performance, and overall District performance. 

Job Descriptions: 

Each position at the Prospect Heights Park District has a corresponding job description. 

This description specifies the position’s duties and responsibilities, and details the tasks, 

processes, functions and qualifications for the job. Job descriptions are reviewed annually 

for accuracy and updated as necessary. 

Market Benchmarking: 

The Prospect Heights Park District uses an outside third party to objectively benchmark 

our job descriptions against current, valid, and reliable compensation survey data. As a 

result, the Prospect Heights Park District has a competitive compensation structure which 

consists of pay grades and pay ranges for all positions. Pay grades and pay ranges are 

reviewed and updated annually. 



Pay Ranges: 

Every position within the Prospect Heights Park District has a pay range. Each range has 

a designated minimum, midpoint and maximum pay rate. 

The amount paid to any individual employee is determined by the pay range for the 

position. It is the goal of the Prospect Heights Park District to have all employees paid 

within their respective pay range. Based on the individual’s relevant experience, 

expertise, performance and tenure, an appropriate pay rate will be determined for each 

employee. This intention upholds the Prospect Heights Park District’s philosophy that all 

employees contribute to the success of the organization and individual contributions will 

be acknowledged accordingly. Final base pay determination will be approved by the 

Executive Director in coordination with Department Heads. 

Pay Adjustments: 

All staff pay adjustments must be approved by the employee’s supervisor and  

Department Head. If the Department Head is the immediate supervisor, pay adjustments 

must also be approved by the Executive Director. Full Time employee pay adjustments 

must be approved in advance by the Executive Director. Pay adjustments may occur for 

the following reasons. Except for retroactive adjustments tied to performance reviews, all 

pay changes will be communicated to the employee in writing prior to the effective date 

of the change. 

• Annual Review and Pay Increases: 

Employees are eligible for an annual pay increase at their annual performance 

review. The amount of base pay increase for an employee is dependent upon the 

employee’s overall performance rating, where the employee’s pay falls relative to 

their pay range, and the parameters of the approved operating budget. 

 

If an employee’s pay is at (or beyond) the maximum of the pay range, further pay 

increases will not be issued until the employee’s pay rate is back within range. A 

performance-based bonus may be granted to an employee as a reward for 

achieving pre-established goals. 

 

Annual increases recommended by Department Heads are subject to approval by 

the Executive Director to ensure the compensation program is administered 

consistently and fairly, and to ensure budgetary guidelines are followed. 

 

• Market Adjustment Increases: 

Adjustments in an employee’s pay may occur separately from the annual review 

when there is unexpected market fluctuation for a particular position and the 

incumbent’s current pay is below market. 



 

• Pay Equity Increases: 

Adjustments to an employee’s pay may occur separately from the annual review 

when an employee’s salary is significantly below that of others in the same title 

code with similar performance, experience, skills, knowledge, and assignments. 

 

• Promotional Increases: 

A promotion is a reassignment from a position with a lower pay grade to another 

position with a higher pay grade. In most cases, a base pay increase will 

accompany a promotion, but it is not required unless the employee’s pay is below 

the minimum of their new range. 

 

• Reassignment to a Position with a Lower Pay Range: 

On rare occasions, employees may move to a job of significantly decreased 

responsibility and a lower pay grade, either voluntarily or at the request of 

management. In some cases, a pay decrease may be initiated at the time of the 

job change but is not required unless the employee’s pay is above the maximum 

of their range. 

 

• Lateral Transfer: 

A lateral transfer is defined as a move from one position to another within the same 

pay grade. Lateral transfers typically involve no change in base pay. 
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CHAPTER 2 SECTION 2 - Salary and Wage Schedules 

The Park District maintains a salary and wage schedule that establishes pay ranges for 

positions within the organization. Each range typically includes a minimum, midpoint, 

and maximum rate of pay. 

 

The salary and wage schedule is approved and periodically reviewed by the Board of 

Commissioners. In establishing and updating the schedule, the District may consider 

factors including, but not limited to: 

• Internal equity and alignment of positions  

• Labor market conditions and comparable agency pay practices  

• Availability of qualified candidates  

• Organizational structure and operational needs  

• The financial condition and budget of the District  

 

The salary schedule serves as a framework for compensation decisions and is 

administered in accordance with the District’s Compensation Philosophy and Policy. 
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CHAPTER 2 SECTION 3 - Overtime and Compensatory Time Off  

Due to the nature of the Parks and Recreation field, employees (particularly full-time 

employees) may be required to work beyond their typical work schedules within reason, 

(including nights, weekends, and holidays) based on operational needs. Employees are 

expected to be reasonably available for such work. Failure to meet job expectations may 

result in disciplinary action.  

 

Exempt 

• Exempt employees are those who are not subject to the minimum wage and 

overtime requirements of the federal Fair Labor Standards Act (FLSA) because 

they meet the FLSA exemption tests — generally including executive, 

administrative, or professional duties and the salary basis requirement. Examples 

include professional employees whose work requires specialized knowledge and 

or education; or executive employees whose primary duty is management and who 

direct or supervise two or more full-time equivalent employees; or administrative 

employees whose primary duty is the performance of office or non-manual work 

directly related to management policies or business operations, and exercise 

discretion and independent judgment with respect to matters of significance. 

• Exempt employees are expected to work the hours necessary to fulfill their job 

responsibilities, which may vary from week to week. With limited exceptions, 

exempt employees receive a consistent salary regardless of the number of hours 

worked and are not eligible for overtime pay or compensatory time off. 

• Exempt employees are encouraged, with supervisor approval, to flex their work 

hours to meet District operational needs and support work-life balance. When 

possible, hours should be adjusted within the same pay period, subject to staffing 

requirements. 

• Exempt employees must record time worked for attendance and reporting 

purposes only. This tracking is not used to determine overtime eligibility or 

compensation. 

Non-exempt  

• Nonexempt employees are employees covered under the FLSA.  

• Nonexempt employees are paid hourly for all hours worked. Nonexempt 

employees may be required to work more than their scheduled hours with approval 

from their immediate supervisor. Working overtime without approval may result in 

disciplinary action. 



• Nonexempt full-time hourly employees are eligible for overtime pay at the rate of 

one and one-half (1.5) times their regular rate of pay for all hours worked in excess 

of forty (40) per week.   

• In lieu of overtime pay, nonexempt employees may receive compensatory time off 

(“comp time”) at the rate of one and one-half (1.5) hours for each overtime hour 

worked, in excess of forty (40) per week.  

• Comp time must be approved in advance and scheduled with the immediate 

supervisor. Use of comp time may be denied if it would unduly disrupt the 

operations of the Park District.  

• Comp time off may be accumulated up to a maximum of 120 hours for Parks and 

Recreation staff and up to a maximum of 240 hours for Golf staff (the standard 

FLSA 7(o)(3) limit for non-public-safety state and local government employees). 

Overtime Hours worked above the maximum accrual cap will be paid at the 

applicable overtime rate. In all instances, the District may, in its sole discretion, 

elect to pay overtime wages rather than permitting additional accruals of comp 

time.  

• If an employee has multiple pay rates, overtime pay will be determined using a 

weighted average regular rate when an employee works multiple rates in a 

workweek.  

• Upon separation of employment, in accordance with FLSA regulations (29 CFR § 

553.27), the District will pay the employee for accrued comp time at the higher of 

(a) the average regular rate of pay received during the employee’s last three (3) 

years of employment or (b) the final regular rate received by the employee at the 

time of separation. If the employee has worked at multiple pay rates, the weighted 

average regular rate will be used for the purpose of calculating overtime. 

• The FLSA does not require paid time off (such as vacation leave, sick leave, paid 

holidays, or comp time used) or unpaid meal breaks to be considered hours 

worked for overtime calculation purposes. For purposes of overtime calculation, 

“hours worked” shall not include any form of leave, or other non-working time, 

whether paid or unpaid. 
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CHAPTER 2 SECTION 4 - Payroll Periods and Payday 

District employees are paid bi-weekly, on every other Friday, for the two (2)-week 

(fourteen (14)-day) period which ends at midnight the preceding Saturday. If payday is a 

District-recognized holiday, employees generally will be paid on the preceding workday.  

 

Employees who are not enrolled in direct deposit will receive a paper paycheck on each 

scheduled payday. Paychecks will be available for pick up at the Gary Morava Recreation 

Center during regular business hours. Paychecks will only be released to the employee 



in person unless the employee has provided prior written authorization for release to 

another individual. In such cases, the authorized individual may be required to present 

photo identification at pickup.  

 

Paychecks not picked up by Monday following payday will be mailed to the employee’s 

address on file. The Park District strongly encourages employees to enroll in direct 

deposit for timely and secure payment.  

 

Employees are encouraged to review their time records and pay information in the 

Employee Self-Service (ESS) portal by the Tuesday preceding payday and to report any 

discrepancies to the HR Department so they may be reviewed and corrected prior to 

payroll processing. 

 

Employees who discover an error in their paycheck, lose their paycheck, or whose 

paycheck is stolen must notify the HR Department in writing as soon as possible. If an 

error is confirmed, it will be corrected on the next payroll or sooner if required by law.  

 

In the case of a lost or stolen paycheck, the HR and Finance Department will attempt to 

stop payment and reissue the check. If the loss or theft is due to employee negligence or 

at the employee’s request, the employee may be responsible for applicable stop payment 

fees. In the event the lost paycheck is recovered, and the District identifies the 

endorsement as that of the employee, the employee must promptly remit the amount of 

the replacement check to the District. 
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CHAPTER 2 SECTION 5 - Payroll Deductions 

Automatic payroll deductions will be made for you for federal and state income tax 

purposes, health insurance deductions, pension contributions and social security tax, and 

any other item ordered by a court or applicable law. Voluntary deductions may be made 

for elective programs such as Voluntary Additional Contribution through IMRF, tax-

deferred retirement plans, credit union accounts, and supplemental life insurance. Please 

contact the HR Department for information on payroll deductions. 

 

Except as required by law or court order, deductions will not be taken without the 

employee’s knowing, voluntary and written authorization. Deductions required by law 

include Social Security, Medicare, and federal and state income taxes. Federal or state 

law determines these deductions. Other involuntary deductions may be made as required 

by law or court order, such as child support payments and wage garnishments. Also, 

employees who meet certain hourly requirements will have Illinois Municipal Retirement 



Fund (IMRF) pension contributions withheld. Please see details as described in IMRF 

Pension Plan. 

 

If you feel that there is any improper or unlawful deduction made from your paycheck, you 

are encouraged to notify the HR Department promptly so that the matter can be 

investigated and remedied. The District will not retaliate against any employee for 

reporting a possible payroll error or improper deduction. Our goal is to ensure that records 

are accurate and that employees are properly compensated for the work they perform. 
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CHAPTER 2 SECTION 6 - Work Schedules 

Department work schedules are established by the immediate supervisor or Department 

Head based on the operational needs of the Park District. Scheduled work hours may 

vary depending on staffing and budgetary requirements, and employees are not 

guaranteed any specific number of hours per day or week. The responsibilities of certain 

positions may require an employee to be on call as needed to support operations. On-

call expectations will be communicated by the supervisor based on the requirements of 

the position.  

 

The District reserves the right to modify work schedules at it’s discretion to meet 

operational needs.  

 

Any change in work schedule or exchange of work periods among employees may not 

be made without the prior written approval of the employee’s immediate supervisor (or 

designee). Violation of this policy may result in disciplinary action, up to and including 

dismissal. 
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CHAPTER 2 SECTION 7 - Recording of Hours Worked 

All employees are required to maintain an accurate and legible record of hours worked 

through the electronic payroll system. These time records must be approved by the 

employee’s immediate supervisor and are the basis for paycheck calculation for non-

exempt employees. Time is computed to the nearest quarter (¼) of an hour (fifteen (15) 

minutes) per punch in accordance with applicable law and District practices. Rounding is 

applied consistently and may not, on average, result in a failure to compensate 

employees for time worked. If you are a full-time non-exempt employee, scheduled to 

work at least seven and one-half (7.5) hours per day, an unpaid thirty (30) minute meal 

break may be automatically deducted from your daily hours in the electronic payroll 

system. Employees must notify their supervisor promptly if they do not receive a full, 

uninterrupted meal break so that their time can be accurately adjusted.  



 

Employees are not to clock or sign in or out for other employees. Recording another 

employee's time record or falsifying any time record is strictly prohibited and may result 

in disciplinary action, up to and including dismissal. Once an employee clocks in, work 

begins promptly. Delays in starting work or misuse of timekeeping practices may result in 

disciplinary action. If an employee forgets to clock or sign in or out, they must submit a 

request in the electronic payroll system as soon as possible so the time may be accurately 

recorded. Exempt employees are required to record time worked and applicable leave 

(e.g. vacation, sick, personal, holiday) for attendance and recordkeeping purposes.  

 

For non-exempt employees, if you have permission to leave during working hours, you 

must punch out when you leave and punch in when you return in the electronic payroll 

system, unless the employee is leaving for a meal period whereby the employee is one 

that has been set up in the electronic payroll system with an automated punch out and in. 

 

Employees are responsible for their own time records. Violation of this policy may result 

in disciplinary action, up to and including immediate discharge. 
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CHAPTER 2 SECTION 8 - Meal and Other Breaks 

Department Heads are authorized to schedule meal and rest breaks during each workday 

that are most consistent with department operation. Breaks are subject to change based 

on operational needs. If you are a full-time non-exempt employee (scheduled to work at 

least seven and one half (7.5) hours per day), you will normally receive three (3) total 

breaks per workday: two (2) paid rest breaks of fifteen (15) minutes each, and one (1) 

unpaid meal break of thirty (30) minutes, which may be combined if it does not interfere 

with operations. The meal break must take place within the first five (5) hours of the 

employees’ shift and must be an uninterrupted, duty-free period. Employees who work 

more than seven and one-half (7.5) continuous hours are entitled to an additional twenty 

(20)-minute meal break for every additional four and one-half (4.5) continuous hours 

worked, in compliance with ODRISA.  Additionally, Illinois law dictates that reasonable 

paid bathroom breaks must be allowed and are not to be considered as meal or rest 

breaks. 

 

Employees approved for a compressed workweek schedule and working a ten (10)-hour 

day may elect to take a paid twenty (20)-minute on-duty meal period in lieu of the unpaid 

thirty (30)-minute meal period, provided they remain on duty and available to perform 

work if needed. Employees electing this option will also receive two (2) paid rest breaks 

of fifteen (15) minutes each during the workday. The election of a paid on-duty meal period 

must be approved in advance by the Department Head and may be modified or 



discontinued at any time based on operational needs. Meal and rest breaks may be 

scheduled by the Department Head in a manner that best supports departmental 

operations. 

 

Employees on rest or meal breaks cannot interfere with employees who are working. 
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CHAPTER 2 SECTION 9 - Emergency Closings 

On occasion, due to inclement weather, national crisis, or other emergencies, the District 

may close for all or part of a normally scheduled workday. The District will attempt to notify 

employees of its closure by phone call, text message, email or other established 

communication methods. Emergency closure is considered unpaid leave for non-exempt 

employees, unless otherwise required by law or District policy.  

 

In the event of an extended closure, the District will evaluate operational needs and may 

implement layoffs or furloughs. A layoff constitutes a separation from employment, subject 

to applicable recall provisions. Furloughs do not constitute separation from employment 

and may be full or partial in duration. Furloughs may be paid or unpaid at the sole 

discretion of the District. At the District’s sole discretion, furloughed employees may be 

offered the option of using accrued paid time off in lieu of taking unpaid furlough time. 

This policy shall apply to both exempt and non-exempt employees in compliance with 

state and federal laws.  

Board Approved xx.xx.xx 

 

NEW SECTION PROPOSED: Remote Work and Flexible Work Schedule 

The District recognizes that remote work and flexible scheduling may support 

operations and employee flexibility. These arrangements are a privilege, not a right, and 

are intended to maintain or enhance productivity, service delivery, and operational 

efficiency. 

Remote work and flexible schedules are not appropriate for all positions and are 

determined solely at the District’s discretion. 

Flexible work arrangements are governed by the following principles: 

• District operations and service delivery remain the priority.  

• Flexible work arrangements must not increase staffing needs, overtime, or 

operational costs.  

• Supervisors retain full authority to establish, adjust, or revoke work schedules.  



• Participation may be modified or ended at any time, with or without notice.  

• Employees must comply with all District policies while participating. 

Eligibility 

To be eligible for any flexible work arrangement, employees must: 

• Successfully complete their probationary/onboarding period (generally six (6) 

months of employment).  

• Maintain satisfactory performance and conduct.  

• Have no active performance improvement plan or recent disciplinary action within 

the past six (6) months.  

• Demonstrate the ability to perform duties independently and effectively.  

Eligibility is based on both the employee and the position. Positions requiring in-person 

service delivery, supervision, public interaction, facility operations, or maintenance may 

not be eligible. Requests for remote work as a reasonable accommodation will be 

evaluated in accordance with applicable laws and District policies.  

Remote Work  

Remote work is the performance of job duties at a location other than District facilities, 

typically the employee’s residence. Remote work may be approved on a temporary or 

ongoing basis when it does not negatively impact productivity or District operations. 

Remote work is typically limited to up to one (1) day per week unless otherwise 

approved. Remote work is not guaranteed on any specific day. 

Remote Work Approval Process 

• Employee submits a written request to their supervisor, including proposed 

schedule.  

• Supervisor evaluates employee suitability, job responsibilities, and operational 

impact.  

• Department Head and Executive Director provide final approval.  

• All approved remote work arrangements are subject to operational needs and 

may be modified by the District as needed.  

All arrangements are subject to ongoing review and may be modified or discontinued at 

any time. 

Remote Work General Requirements 



Employees approved for remote work must: 

• Maintain regular work hours consistent with their normal schedule.  

• Be accessible by phone and email and respond in a timely manner.  

• Notify coworkers of remote work status (e.g., email or out-of-office message).  

• Coordinate with supervisors and coworkers to ensure adequate coverage.  

• Report to the workplace if needed, even on a scheduled remote workday as 

determined by their supervisor or Executive Director.  

• Forgo scheduled remote workdays when operational needs require in-office 

presence.  

Employees must accurately record all hours worked and may not work overtime without 

prior approval. 

Remote work is not a substitute for approved leave. Employees are expected to remain 

fully productive during scheduled work hours. 

Remote Work Expectations and Performance 

• Employees must maintain the same level of performance, productivity, and 

responsiveness as when working on-site.  

• Work must be completed within agreed-upon timeframes.  

• Employees must work independently with minimal supervision.  

• The work environment must be free from excessive distractions or interruptions.  

Performance will be evaluated consistently with on-site employees. 

Remote Workspace, Equipment and Expenses 

• Employees must maintain a safe, secure, and suitable workspace.  

• Employees are responsible for reliable internet and phone access.  

• The District is not responsible for home office setup, utilities, or personal 

equipment costs.  

• The District will provide a laptop and VPN to network drives and necessary 

supplies as deemed appropriate.  

• Employees are responsible for proper care and use of District equipment. 

Equipment supplied by the District is to be used for business purposes only. 



Injuries sustained by the employee related to their regular work duties during the 

approved work schedule must be reported to a supervisor within twenty-four (24) hours, 

in accordance with the District’s Workers’ Compensation policy. 

Remote Work Security and Confidentiality 

Employees must always protect District information while working remotely, including: 

• Securing confidential documents and devices  

• Maintaining password protection and secure access  

• Preventing unauthorized access to District systems or information  

Failure to maintain security standards may result in disciplinary action and/or 

termination of the remote work arrangement. 

Additional Remote Work Considerations 

• Remote work is not a substitute for child or dependent care.  

• Employees may not conduct in-person District business (e.g., meetings with 

vendors or patrons) at their home.  

• Remote work must be performed from an approved location within Illinois or the 

employee’s state of residence unless otherwise approved.  

• Employees are responsible for any personal tax or legal implications of working 

remotely. 

Emergency Remote Work 

In emergency situations (e.g., weather, disaster, public health events), the District may 

require employees to work remotely to maintain continuity of operations. 

Emergency remote work may be mandatory and overrides standard eligibility 

requirements. Refusal to comply may result in disciplinary action. 

Compressed Work Schedule 

Eligible employees may request a Compressed Work Schedule (CWS), allowing 

completion of a standard 40-hour workweek in four (4) ten (10) hour workdays. 

Compressed work schedules are subject to the following: 

• Requires supervisory and Executive Director approval.  

• Must not disrupt coverage, public service, or departmental operations.  

• Overtime rules apply as normal.  

• Holidays, vacation, and sick leave are charged based on scheduled hours.  



• If a holiday falls on a non-scheduled working day, the employee does not receive 

an adjacent working day as a holiday. 

• If a holiday falls on a scheduled working day, the employee will receive 10 hours 

of holiday pay. 

• Departments must ensure adequate on-site coverage at all times.  

• Remote work and compressed schedules may not be combined unless approved 

by the Executive Director. 

The District may discontinue or modify compressed schedules at any time. 

Revocation 

Participation in any flexible work arrangement may be suspended or revoked if: 

• Performance or conduct declines.  

• Operational needs change.  

• Policy terms are violated.  

• Service delivery is impacted. 

Abuse of a flexible work arrangement may result in disciplinary action, up to and 

including termination. 
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CHAPTER 3 SECTION 1 - Holidays 

The District observes the following holidays: 

• New Year’s Day 

• Presidents’ Day 

• Memorial Day 

• Independence Day 

• Labor Day 

• Thanksgiving Day 

• Day after Thanksgiving 

• Christmas Eve 

• Christmas Day 

• New Year’s Eve 

 

Full-time employees are entitled to receive the above holidays with pay based on a normal 

workday, not to exceed eight (8) hours on each day, when they fall on a regular workday. 

If the holiday falls on a Saturday or Sunday, the District will designate whether Friday or 

Monday will be observed as the holiday. 

 

If a full-time employee is scheduled to work on one of these holidays, pay at the regular 

rate of pay will be given in addition to one (1) replacement holiday. The replacement 

holiday must be taken on a day agreed upon by the employee and his/her supervisor and 

in the same calendar year as the worked holiday.  

 

If an employee is on approved vacation leave during which the holiday falls, the holiday 

will not count as a day of used vacation leave. For example, if an employee takes vacation 

leave Monday through Friday and a holiday falls on that Friday, the employee will be 

considered to have used only four (4) days of vacation. 

 

If an employee needs time off to celebrate a religious holiday which is not observed by 

the District, the employee should notify their supervisor to make arrangements for 

reasonable accommodation which may include unpaid time off and/or use of your accrued 

benefit time off. 

 

Payment for accrued but unused replacement holidays at the time employment with the 

District terminates will be based upon the employee’s regular hourly rate of pay or salary 

at the time of termination. 
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CHAPTER 3 SECTION 2 - Vacation 

Full-time employees earn paid vacation leave on a pro-rata basis upon hire and may use 

this paid leave after ninety (90) days of continuous employment, unless approved by the 

Executive Director, as outlined below: 

 

Full-time employees will be eligible for vacation days as specified in the schedule below:  

Completed Service Total Vacation Days Earned  

First Year Prorated, see accrual chart 

1 – 5 years  10 

6 – 10 years 15 

11 – 15 years 20 

More than 16 years 25 

             

If you are a new employee, the Executive Director may give you vacation accrual service 

credit with other agencies as indicated in the job offer letter. At the discretion of the 

Executive Director accrued vacation days may be adjusted.  

 

Employees earn paid vacation leave during the calendar year on a bi-weekly basis (26 

pay periods per year) based on the following schedule: 

Hours earned per paycheck 

2 Week 3 Week 4 Week 5 Week 

3.08 4.62 6.15 7.69 

 

Vacation days cannot be accumulated or carried forward to the next calendar year. 

Vacation days not used by December 31 will be forfeited without compensation. However, 

the Executive Director, at their sole discretion, may grant up to ten (10) days of unused 

vacation to be used no later than March 31 for unusual or special circumstances that 

occur which result in the employee not having a reasonable opportunity to utilize their 

vacation leave. Carryover vacation must be rolled over in ¼ hour (fifteen (15) minute 

increments). A written request, specifying the reasons for the need for the carryover, must 

be submitted to the Executive Director on or before December 15 of the vacation year.  

 

Eligible vacation days may be used in lieu of paid sick leave if all accrued sick leave has 

been exhausted. At the discretion of the District, vacation days may be required to be 

used for other types of leave, provided that the benefits associated with those leaves 

have been exhausted. 

 

Vacation days may be used in ¼ hour (fifteen (15) minute) increments. Employees may 

use vacation that has not yet been earned but will be earned prior to the end of the 

calendar year, subject to the following conditions: 



 

To use unearned vacation in advance, employees have signed a written vacation 

authorization agreement form, authorizing the District to deduct any used but unearned 

vacation from the employee’s final pay in the event the employee’s employment with the 

Park District ends, whether voluntarily or involuntarily, before the used but unearned 

vacation has been earned. The amount of unearned vacation days which may be used in 

advance in a calendar year is limited to the amount of vacation that an employee is able 

to earn in that calendar year.  

 

All vacation leave must be approved in advance by the employee’s immediate supervisor. 

The supervisor will make reasonable efforts to accommodate vacation requests. 

However, vacation leave will be scheduled based on the operational needs of the District. 

When two (2) or more employees in the same department request the same time off and 

operational needs prevent approval of all requests, the Department Head will determine 

approval based on factors such as seniority, timeliness of request, personal 

circumstances, and operational necessity. The supervisor may require rescheduling of 

approved vacation if the employee’s presence is necessary for the efficient or safe 

operation of the District. 

 

If employment terminates for any reason, the employee will receive pay for all earned but 

unused vacation in ¼-hour (fifteen (15)-minute) increments at the employee’s regular 

hourly rate or salary at the time of termination. Any vacation used but not earned at the 

time of termination will be deducted from the employee’s final pay at the employee’s 

regular hourly rate or salary. 
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CHAPTER 3 SECTION 3 - Personal Days 

Full-time employees are granted two (2) paid personal days on January 1, or on the 

date of hire, of each calendar year. Except for emergencies, personal days must be 

requested at least seven (7) days in advance of the desired date and are subject to the 

approval of your immediate supervisor. Personal days may be used in ¼ hour 

increments (fifteen (15) minutes).  

 

Personal days are intended to provide paid time off for compelling personal reasons 

such as holidays not recognized by the District or other personal business.  

 

Personal days are not cumulative and must be taken during the year granted or they will 

be forfeited without compensation. Personal days earned but not yet used will not be 

paid to an employee upon separation from employment. 
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CHAPTER 3 SECTION 4– Floating Holidays 

Full-time employees are granted one (1) paid floating holiday on January 1, or on the 

date of hire, of each calendar year. Floating holidays may be used in ¼ hour increments 

(fifteen (15) minutes).  

 

Floating holidays are not cumulative and must be taken during the year granted or they 

will be forfeited without compensation. Floating holidays earned but not yet used will not 

be paid to an employee upon separation from employment. 
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CHAPTER 3 SECTION 5 - Sick Leave 

During the first (1st) year of employment, full-time employees will accrue one (1) sick day 

per calendar month, up to a total of ten (10) sick days. Thereafter, full-time employees will 

receive ten (10) sick days at the beginning of each calendar year. These days are 

advanced and are not fully earned until the employee has completed ten (10) months of 

employment; if the employee separates from the District any used but unearned sick 

leave will be deducted from the employee’s final pay in accordance with a written 

authorization signed by the employee, to the extent permitted by the Illinois Wage 

Payment and Collection Act. 

 

Sick leave does not accrue while an employee is on an unpaid leave of absence. Sick 

leave is defined as absence from work because of an employee’s non-work related illness 

or injury. Sick leave may also be used for medical or dental appointments, illness of a 

covered family member, or medical or dental appointments for a covered family member. 

Eligible sick leave used for these purposes may be counted toward an employee’s Family 

and Medical Leave Act (FMLA) entitlement, where applicable. When sick leave is taken 

for an FMLA qualifying reason and the employee is eligible for FMLA leave, the sick leave 

shall run concurrently with FMLA leave to the extent permitted by federal regulation and 

the District’s FMLA policy (see Section 9).  

 

For purposes of this Section, “covered family member” means the employee’s spouse, 

civil union partner, or domestic partner; child (including biological, adopted, foster, or 

stepchild, legal ward, or child of a person standing in loco parentis); parent (including 

stepparent or person who stood in loco parentis to the employee during childhood); sibling 

(including stepsibling); grandparent or grandchild; mother-in-law or father-in-law; or any 

other individual whose close association with the employee is the equivalent of a family 

relationship. Note: certain statutory leaves (e.g., FMLA, FBLA) use narrower definitions 

controlled by the applicable statute, and this District definition does not expand those 

statutory rights. 



 

Planned or anticipated absences should be requested in advance. For unplanned 

absences, the employee or someone on the employee’s behalf must notify the immediate 

supervisor (or the next level of authority if the supervisor is unavailable) at least thirty (30) 

minutes before the scheduled start time. Notification is required each day of absence 

unless otherwise approved. Failure to provide required notice may result in the absence 

being treated as unapproved leave and may result in disciplinary action. 

 

As a condition of payment, sick leave must be recorded in the District’s electronic payroll 

system. 

 

If an employee is absent for three (3) or more consecutive workdays due to illness or 

injury of the employee or a covered family member, or if the supervisor reasonably 

believes the absence may extend beyond three (3) days, the supervisor may require 

medical documentation confirming the need for leave, fitness to return to work, and ability 

to perform essential job functions. If applicable, the employee may be placed on 

conditional FMLA leave. Documentation may also be required for shorter absences if 

there is reasonable suspicion of abuse. 

 

Sick leave must be taken in ¼-hour (fifteen (15)-minute) increments. Sick leave may not 

be used as vacation. Employees may use sick leave in advance of accrual, provided that 

any used but unearned sick leave will be deducted from final pay if employment ends 

before the leave is earned. 

 

Employees who have unused sick leave at the end of the fiscal year may choose to: 

1. Carry over remaining hours in ¼-hour (fifteen (15)-minute) increments for 

catastrophic illness or injury, up to a maximum accumulation of 800 hours. Sick 

leave accrued more than 800 hours will automatically be transferred to the IMRF 

Sick Leave Bank (maximum 1,040 hours total for IMRF service credit purposes) 

and may not be used as paid leave; 

2. Receive one-half (½) pay for unused sick leave hours, in ¼-hour (fifteen (15)-

minute) increments, up to a maximum payout of one thousand dollars ($1,000). 

For exempt employees, the pay rate is calculated by dividing annual salary by 

2,080 hours. Employees must elect this option no later than December 1; failure 

to elect will result in carryover of unused hours; or 

3. Elect a combination of options (1) and (2). 

 

Upon separation from employment, employees will not be paid for unused sick leave. Any 

sick leave used but not earned at the time of termination will be deducted from final pay 

at their regular hourly payrate at the time of termination.  



 

Upon retirement, unused sick days will be reported to IMRF for service credit depending 

on eligibility. Please go to www.imrf.org for more information on your eligibility for using 

sick leave for service credits.  
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CHAPTER 3 SECTION 6 - Family Bereavement Leave 

Full-time employees may be granted up to a maximum of thirteen (13) workdays of 

bereavement leave per calendar year following the death of a covered family member: 

three (3) regularly scheduled workdays with pay (a District-provided benefit above the 

statutory minimum) and up to ten (10) unpaid days under the Illinois Family Bereavement 

Leave Act (FBLA, 820 ILCS 154), with the approval of the Executive Director (or designee, 

if applicable). In the event of the death of more than one covered family member in a 

twelve (12) month period, an employee may take up to a total of six (6) weeks of unpaid 

bereavement leave during the twelve (12) month period. Pay will be made at the 

employee’s regular rate of pay. For purposes of this policy, "covered family member" 

includes your spouse or domestic partner, children (including stepchildren), parents 

(including stepparents), siblings (including stepsiblings), grandparents, grandchildren, in-

laws, nieces, nephews, or individuals with an equivalent family relationship. 

 

FMLA-eligible employees are entitled to use up to ten (10) days of unpaid leave to:  

1) Attend the funeral or alternative to a funeral of a covered family member;  

2) Make arrangements necessitated by the death of a covered family member;  

3) Grieve the death of a covered family member;  

4) Be absent from work due to a miscarriage, an unsuccessful round of intrauterine 

insemination or of an assisted reproductive technology procedure, a failed 

adoption match or an adoption that is not finalized because another party contests 

it, failed surrogacy agreement, a diagnosis that negatively impacts pregnancy or 

fertility, or a stillbirth. 

 

Employees must complete leave under this policy within sixty (60) days after the date on 

which the employee receives notice of the death of the covered family member or the 

date on which an event under reason (4) above occurred, as required by the FBLA.  

 

The employee must notify their immediate supervisor and the HR Generalist of the reason 

and length of the employee’s absence. An employee must provide notice at least forty-

eight (48) hours in advance, unless providing such notice is not reasonable and 

practicable.  

 

http://www.imrf.org/


The District may require reasonable documentation. Documentation may include a 

death certificate, a published obituary or written verification of death, burial or memorial 

services from a mortuary, funeral home, burial society, crematorium, religious institution 

or government agency. For leave resulting from an event listed under reason (4) above, 

reasonable documentation is a form provided by the Illinois Department of Labor, filled 

out by a health care practitioner who has treated the employee or the employee's 

spouse or domestic partner or surrogate for an event listed under reason (4) above, or 

documentation from the adoption or surrogacy organization the employee worked with 

related to an event listed under reason (4) above certifying the employee, spouse or 

domestic partner has experienced an event listed under reason (4) above. The District 

does not require the employee to identify which subcategory of event the leave pertains 

under reason (4) above as a condition of exercising rights under this Act.  
 

Upon returning to work, the employee must record their absence as a Bereavement 

Leave in the Electronic Payroll System.   
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CHAPTER 3 SECTION 7 - Child Extended Bereavement Leave Act 

Full-time employees who have worked for the District for at least two (2) weeks and who 

lose a child due to homicide or suicide are eligible for bereavement leave in accordance 

with the Illinois Child Extended Bereavement Leave Act (the Act).  

Bereavement leave is available under the Act when an employee’s child dies by 

homicide or suicide. “Child” means an employee’s son or daughter who is a biological, 

adopted or foster child, a stepchild, a legal ward or a child of a person standing in loco 

parentis.  

Bereavement under the Act and this policy is unpaid. Eligible employees may elect, but 

will not be required, to substitute accrued and unused paid leave for unpaid 

bereavement leave under the Act.  

Bereavement leave may be taken in a single continuous period or intermittently in 

increments of no less than four (4) hours. Leave under this Act must be completed 

within one (1) year after the employee notifies the District of the loss and generally may 

not be postponed. 

The employee must notify their immediate supervisor and HR Generalist of the reason 

for and expected length of the absence. An employee must provide notice at least forty-

eight (48) hours in advance, unless providing such notice is not reasonable and 

practicable. 



The District may require reasonable documentation. Documentation may include a 

death certificate, a published obituary or written verification of death, burial or memorial 

services from a mortuary, funeral home, burial society, crematorium, religious institution 

or government agency. The District may require that the documentation include the 

cause of death. 

The District will not take any adverse action against an employee for exercising or 

attempting to exercise their rights under the Act, opposing practices they believe to be in 

violation of this Act, or supporting the exercise of rights of another under this Act. 
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CHAPTER 3 SECTION 8 - Jury/Witness Duty 

Full-time and IMRF eligible employees are eligible for jury duty leave at their regular pay 

rate, provided that the employee presents a copy of the jury service check to the 

immediate supervisor as proof of service. The employee may keep the payment check.  

 

All other employees shall receive jury duty leave without pay from the District, provided 

that the employee presents a copy of the jury service check to the immediate supervisor 

as proof of service.  

 

An employee summoned for jury duty must notify their immediate supervisor as soon as 

practicable after receipt of the summons and must provide a copy of the summons. In 

accordance with the Illinois Jury Act (705 ILCS 305) and the Illinois Witness Leave 

provisions, the District will not require employees to use accrued vacation, personal, or 

sick leave for time spent on jury duty or in response to a subpoena to appear as a witness 

in a judicial proceeding and will not retaliate against any employee for jury or witness 

service. Employees called as witnesses (other than as a party to litigation against the 

District) should notify their supervisor as soon as practicable; witness duty leave is unpaid 

except as required by law. 
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CHAPTER 3 SECTION 9 - Family and Medical Leave 

This policy summarizes the District’s policies and procedures under the FMLA, and the 

District provides it for informational purposes. The FMLA statute and regulations contain  

 

Leave Entitlements 

 

Eligible employees can take up to 12 weeks of unpaid, job-protected leave in a rolling 12-

month period for any one of the following reasons:  



• Bonding leave for the birth of a child or placement of a child for adoption or foster 

care (leave must be taken within one year of the child’s birth or placement). 

• Care for the employee’s spouse, child or parent who has a qualifying serious health 

condition. 

• Employee’s own qualifying serious health condition that makes the employee 

unable to perform their job.  

• Qualifying exigencies related to the deployment of a military member who is the 

employee’s spouse, child or parent.  

 

An eligible employee who is a covered servicemember’s spouse, child, parent, or next of 

kin may also take up to 26 weeks of FMLA leave in a single 12-month period to care for 

the servicemember with a serious injury or illness.  

 

An employee does not need to use leave in one block. When it is medically necessary or 

otherwise permitted, employees may take leave intermittently or on a reduced schedule. 

Employees must use available accrued paid time off benefits concurrently while taking 

FMLA leave (unless the employee is receiving paid workers’ compensation benefits, paid 

IMRF benefits or other paid short-term disability benefits).  

 

Benefits and Protections 

While the employee is on FMLA leave, the District will continue health insurance coverage 

as if the employee was not on leave. Prior to taking leave, employees must arrange with 

the HR Generalist to pay their share of the health insurance premiums during the leave. 

The District reserves the right that, if an employee’s health insurance premium payments 

are more than thirty (30) days late, the District will provide written notice to the employee 

that it has not received the payments and health insurance coverage will terminate in 

fifteen (15) days, if the employee does not pay the premiums. 

 

Upon return from FMLA leave, most employees must be reinstated to the same job or 

one nearly identical to it with equivalent pay, benefits and other employment terms and 

conditions. There are exceptions to this general rule, including, for example, where the 

District would have eliminated the employee’s position or shift irrespective of the leave, 

the employee fraudulently obtained leave or the employee is unable to perform essential 

job functions, with or without accommodation. 

 

Employees do not ordinarily accrue paid time off or other benefits while on unpaid FMLA 

leave. 

 



The District will not interfere with an individual’s FMLA rights or retaliate against someone 

for using or trying to use FMLA leave, opposing any practice made unlawful by the FMLA 

or being involved in any proceeding under or related to the FMLA.  

 

Eligibility Requirements 

An employee who works for the District must meet three (3) criteria to be eligible for FMLA 

leave. The employee must:  

• Have worked for the District for at least 12 months.  

• Have worked at least 1,250 hours in the 12 months before taking leave.  

• Currently work at a location where the District has at least 50 employees within 75 

miles of the employees’ worksite.  

 

Requesting and Returning from FMLA Leave 

Generally, employees must give thirty (30)-days’ advance notice of the need for FMLA 

leave. If it is not possible to give thirty (30)-days’ notice, they must notify the HR Generalist 

as soon as practical.  

  

Employees do not have to share a medical diagnosis but must provide enough 

information to the District, so it can determine if the leave qualifies for FMLA protection. 

Sufficient information could include informing the District the employee is or will be unable 

to perform their job functions, that a family member cannot perform daily activities or 

needs hospitalization or continuing medical treatment. Employees must inform the District 

if the need for leave is for a reason for which FMLA leave was previously taken or certified.  

 

The District ordinarily requires an initial medical certification and/or periodic 

recertifications supporting the need for leave. If the District determines the certification is 

incomplete, it will provide a written notice indicating what additional information or 

clarification it requires. The District also reserves the right to seek second and third 

medical opinions. 

 

If continuous leave was due to an employee’s own serious health condition, they must 

submit a fitness-for-duty certification from their health care provider in accordance with 

the District’s normal policies and practices applicable to other leaves of absence, 

certifying the employee is able to resume work and perform the essential functions of the 

job (either with or without a reasonable accommodation). The District will give a list of the 

essential job functions or a job description with the medical certification form for 

compliance with this requirement prior to the District designating leave as FMLA leave. 

The District will require a fitness-for-duty certification following intermittent leave only 

where reasonably safety concerns exist about an employee’s ability to perform their 

essential job duties. 



 

Even when the District approves leave, employees must still provide their supervisors 

with advance notice of foreseeable absences (e.g., appointments) and comply with the 

District’s call-off procedure for unforeseen absences, which requires them to make every 

reasonable effort to contact their immediate supervisor, Department Head or other 

supervisor personally and as soon as practicable. Employees calling off for intermittent 

leave must specifically tell the supervisor they are taking FMLA leave. 

 

The District may consider an employee’s failure either to return to work on the scheduled 

date of return or to apply in writing for an extension as soon as possible after they know 

they need additional leave as a voluntary resignation of employment effective as of the 

last date of the approved leave. 

 

An employee who fraudulently obtains FMLA from the District is not protected by the 

FMLA’s job restoration or maintenance of health benefits provisions. The District prohibits 

employees from working a second job while on leave. In addition, the District will take all 

available appropriate disciplinary action against such employees due to such fraud, up to 

and including dismissal.  

 

District Responsibilities 

Once the District becomes aware an employee’s need for leave is for a reason that may 

qualify under the FMLA, the District will notify the employee if they are eligible for FMLA 

leave and, if eligible, will also provide a notice of rights and responsibilities under the 

FMLA. If the employee is not eligible, the District will provide a reason for ineligibility.  

 

The District will notify its employees if it designates the leave as FMLA and, if so, how 

much leave it will designate as FMLA.  

 

Compliance with Other Laws 

The FMLA does not affect any federal or state law prohibiting discrimination or supersede 

any state or local law or collective bargaining agreement that provides greater family or 

medical leave rights. Depending on the circumstances, the District may grant additional 

leave or other accommodations to employees under the Americans with Disabilities Act 

or Illinois Human Rights Act on a case-by-case basis. 

 

The Genetic Information Nondiscrimination Act (GINA) prohibits employers from 

requesting or requiring genetic information of an employee or family member of the 

employee, except as specifically allowed by this law. To comply with this law, the District 

asks employees not to provide any genetic information when responding to a request for 

medical certification regarding their own serious health conditions under this FMLA Policy. 



“Genetic information” as defined by GINA includes an individual's family medical history, 

results of an individual's or family member's genetic tests, the fact that an individual or an 

individual's family member sought or received genetic services and genetic information 

of a fetus carried by an individual or an individual's family member or an embryo lawfully 

held by an individual or family member receiving assistive reproductive services.  
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CHAPTER 3 SECTION 10 - Military Leave 

Employees who need leave due to voluntary or involuntary service in the military should 

contact the HR Generalist and their immediate supervisor as soon as they receive military 

orders. Because the laws surrounding military leave are complex, and in support of its 

members of the uniformed services, the District seeks to ensure full compliance with the 

laws discussed below. While this policy attempts to summarize the applicable laws, Illinois 

and federal laws control in the event of any conflict between the law and this policy.  

 

The District grants military leave as required by applicable state and federal law. Unless 

the law requires differential or concurrent pay, military leave from the District is unpaid. In 

accordance with the Uniformed Services Employment and Reemployment Rights Act 

(USERRA) and the Illinois Service Member Employment and Reemployment Rights Act 

(ISERRA), reemployment rights generally extend to employees who have been absent 

from a position of employment because of service in the uniformed services. The District 

will not discriminate or retaliate against employees for their status as being in the 

uniformed service.  

 

Who Is Protected:  

• All members of the Armed Forces of the United States whether active duty or 

reserve, including the National Guard when performing state duty.  

• All members of Military Auxiliary Radio System, United States Coast Guard 

Reserve, Civil Air Patrol and the Merchant Marines when performing official duties 

in support of an emergency.  

• Members who are released from military duty with follow-on care by the 

Department of Defense. 

 

Service in the uniformed services means the performance of duty on a voluntary or 

involuntary basis in a uniformed service including, but not limited to: 

• Active duty and active service. "Active service" does not include absences to work 

as a military technician, sometimes known as a federal dual-status technician. 

• Active-duty training; 

• Inactive duty training; 

• Funeral honors duty; 



• Full-time National Guard duty; and 

• Reserve component active service. 

 

The District requires employees to inform the District regarding any changes to their 

military orders as soon as practicable. 

 

Concurrent Compensation 

During periods for annual training for the military, or orders in lieu of annual training, full-

time employees will continue to receive full compensation for up to thirty (30) days per 

calendar year, which may be taken on nonconsecutive days. For purposes of calculating 

concurrent compensation under Illinois law, “days” are measured by the number of work 

shifts the employee would have been scheduled to work during the period of military 

leave, rather than by calendar days. A work shift that extends into the next calendar day 

will be counted as one work shift. “Orders in lieu of annual training” are any paid active 

duty performed by a service member that has been designated by the service member’s 

military authority as a replacement or substitution of that service member’s annual training 

obligation.  

 

Employees may receive concurrent compensation for both annual training orders and 

orders in lieu of annual training in the same calendar year. However, the combined total 

of their concurrent compensation shall not exceed thirty (30) days in a calendar year. 

 

Differential Compensation 

For purposes of calculating differential compensation under the Illinois Service Member 

Employment and Reemployment Rights Act (ISERRA), the number of compensable days 

is based on the number of work shifts the employee would have worked during the period 

of military leave, not calendar days. Shifts that extend past midnight into the following 

calendar day will not be counted as multiple workdays. 

 

Full-time employees may be eligible for differential compensation during periods of leave 

for active service. Eligible employees will receive the difference between the employee’s 

average daily military pay and the average daily pay the employee would have received 

had the employee remained actively working for the District.  

 

Typically, an employee qualifying for differential pay for voluntary service will only be 

eligible for it for a period of sixty (60) workdays in a calendar year. After a public employee 

has been on military leave for a consecutive three (3) year period while performing 

voluntary active service, the employee's entitlement to differential compensation will 

terminate. Upon return to work for more than ninety (90) calendar days, the employee's 

right to differential pay shall be reinstated. 



 

If an eligible employee exceeds the thirty (30) day limit for concurrent compensation, the 

employee may receive differential pay up to the sixty (60) day calendar limit for periods 

of annual training or orders in lieu of annual training.  

 

In general, for periods of involuntary active service, the District relies on the then-current 

caps (if any) regarding the amount of differential compensation to which an employee is 

entitled, as determined by USERRA, ISERRA and any other applicable laws. 

 

Employees may elect the use of (but may not be required to use) accrued but unused 

vacation, personal or similar leave during any period of military leave. The District will not 

require a service member to use accrued paid leave during a period of active service.  

 

Coordination with Other Benefits 

A service member whose employment is interrupted by a period of active service will be 

permitted, upon request of that service member, to use any vacation, PTO or similar leave 

with pay accrued by the service member before the period of active service. The District 

does not require the service member to use vacation, PTO or similar leave during active 

service, whether paid or unpaid (such as travel to and from military orders, rest periods 

immediately before or after military orders and military service during which the service 

member does not receive pay from the military). 

 

Performance Evaluations 

During the period of military leave, the District will credit the employee with the average 

performance evaluations they received for the three (3) years immediately before the 

military leave. Additionally, the employee will not receive a lower rating than they received 

for the period immediately prior to the commencement of the military leave.  

 

Maintenance of Health Benefits 

The District’s health plan benefits will continue during military leave. While an employee 

is on active duty, the District will pay the full premium and administrative costs for health 

coverage, not to exceed the length of time required by USERRA, ISERRA, and any other 

applicable laws.  

 

Return to Work/Reemployment 

Employees returning from military leave service are eligible for reemployment in the job 

they would have attained had they not been absent for military service, with the same 

seniority status and pay, as well as other rights and benefits determined by seniority.  

 

In general, to be eligible for reemployment:  



1. The District must have notice of the employee’s service;  

2. The employee must timely return to work or apply for reemployment; and  

3. The employee must not be separated from service with a disqualifying discharge 

or under other than honorable conditions. 

 

The period an employee must apply for reemployment or report back to work after military 

service is based on time spent on military duty:  

• For service of less than thirty-one (31) days, the service member must return at 

the beginning of the next regularly scheduled work period on the first full day after 

release from service, taking into account safe travel home plus an eight-hour rest 

period.  

• For service of more than thirty (30) days to one-hundred and eighty (180) days, 

the service member must apply for reemployment within fourteen (14) days of 

release from service.  

• For absences of more than one hundred and eighty (180) days, the service 

member has ninety (90) days to contact the District and request reemployment. 

 

More Information 

For more information, employees with questions about military leave should consult the 

HR Generalist. Employees may also find additional information regarding their rights and 

responsibilities under military leave laws on the Illinois Department of Labor ISERRA 

poster and the U.S. Department of Labor USERRA poster, which are available in the 

workplace. 
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CHAPTER 3 SECTION 11 - Illinois Family Military Leave 

Employees who are the spouse, civil union partner, parent, child, sibling, or grandparent 

of a soldier called to military service lasting longer than thirty (30) days with the State of 

Illinois or the United States pursuant to the orders of the Governor of Illinois or the 

President of the United States, may be eligible for unpaid family military leave. To be 

eligible for leave under this Policy, the employee must have been employed by the District 

for at least twelve (12) months with at least 1,250 hours of service during the twelve (12)-

month period immediately preceding the start of the leave.  

 

Leave under the Illinois Military Leave Act can be taken for up to thirty (30) days. The 

leave may be taken in consecutive, periodic, or partial day absences during the period in 

which the employee’s family member’s military unit has been mobilized and is preparing 

to leave its base for deployment. Unpaid leave under this Policy may be taken only after 

the employee has exhausted all accrued vacation, personal leave, and compensatory 

time, except sick leave and disability leave.  



 

Certification from the relevant military authority verifying eligibility as the spouse, civil 

union partner, parent, child, sibling, or grandparent of an individual called to military 

service of greater than thirty (30) days must be provided.  

 

If the leave under this Act is for five consecutive workdays or more, the employee must 

provide the District with at least fourteen (14) days’ notice in advance of the leave date. 

For leave of less than five (5) consecutive workdays, the employee should provide as 

much advance notice as possible.  

 

The District will maintain health coverage and benefits at the employee’s expense for the 

duration of the leave. The employee must make arrangements for the continuation and 

payment of insurance premiums before the employee begins leave status.  

 

Upon expiration of the leave, the District will restore any employee who exercises the 

employee’s right to family military leave to the position held by the employee when the 

leave commenced or to a position with equivalent seniority status, employee benefits, 

pay, and other terms and conditions of employment. 

 

The District may require certification from the proper military authority to verify the 

employee’s eligibility for the family military leave requested. 

 

Paid Leave for Honor Guard Detail 

In addition to the unpaid leave above, in compliance with the Illinois Military Leave Act, 

the District grants up to eight (8) hours of paid leave per month for eligible employees 

who are serving in the honor guard detail for a veteran’s funeral. Paid leave is capped at 

forty (40) hours per year. An employee must provide the District with reasonable notice, 

when practicable, and the District may request confirmation from the relevant veterans’ 

service organization or any official notice provided to the employee in relation to the 

funeral honors detail that can be used as proof of the employee's participation in the 

detail. An employee who takes paid leave for honor guard detail may do so in lieu of, and 

without having exhausted, accrued vacation leave, personal leave, compensatory leave, 

or any other leave that may be granted, including sick leave and disability leave. 
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CHAPTER 3 SECTION 12 - Neonatal Intensive Care (NICU) Leave 

In compliance with the Family Neonatal Intensive Care Leave Act (NICLA), effective June 

1, 2026, eligible employees are entitled to unpaid neonatal intensive care leave while any 

child of the employee is a patient in a neonatal intensive care unit. The definition of “child” 

includes “a biological, adopted, or foster child, a stepchild, a legal ward, or a child of a 



person standing in loco parentis.” The District allows employees to take up to twenty (20) 

days of unpaid leave (based on the District having more than fifty (50) employees). This 

leave can be taken continuously or on an intermittent basis (intermittent increments of no 

less than two (2) hours). 

 

The District does not require employees to use any accrued paid time off before or while 

taking NICLA leave. Rather, employees may choose to use paid time off concurrently 

while taking leave under NICLA.  NICU leave is separate from leave provided under the 

federal Family and Medical Leave Act (FMLA). However, employees must first exhaust 

any available FMLA entitlement prior to using NICU leave.  

 

Upon expiration of the leave, the District will restore any employee who exercises the 

employee’s right to NICU leave to the position held by the employee when the leave 

commenced or to a position with equivalent seniority status, employee benefits, pay, and 

other terms and conditions of employment. 
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CHAPTER 3 SECTION 13 - VESSA Leave 

This section briefly summarizes rights and regulations under the Victims’ Economic 

Security and Safety Act (VESSA). 

 

VESSA provides employees with up to twelve (12) workweeks of unpaid, job-protected 

leave during a 12-month period to address the consequences of actual or threatened 

domestic, gender, sexual violence, or any other crime of violence (including when the 

employee or the employee’s family or household member is a victim of a crime of 

violence). VESSA also grants unpaid leave for eligible employees grieving the death of 

family or household member as a result of a violent crime, attending the funeral or wake 

of a family or household member killed as a result of a violent crime and/or making related 

arrangements.  

 

The District will provide up to twelve (12) workweeks of unpaid leave from work on an 

intermittent, reduced, or continuous work-schedule basis to an employee who is a victim 

of actual or threatened domestic, gender, sexual violence, or any other crime of violence, 

(or who has a family or household member who is a victim of such violence) to address 

the violence if the employee is pursuing any of the following actions: 

• Seeking medical attention for, or recovering from, physical or psychological injuries 

caused by actual or threatened domestic, gender, or sexual violence, or by any 

other crime of violence, to the employee or the employee's family or household 

member. 



• Obtaining services from a victim services organization for the employee or the 

employee's family or household member. 

• Obtaining psychological or other counseling for the employee or the employee's 

family or household member. 

• Participating in safety planning, temporarily or permanently relocating, or taking 

other actions to increase the safety of the employee or the employee's family or 

household member from future actual or threatened domestic, gender, sexual 

violence, or any other crime of violence, or ensure economic security. 

• Seeking legal assistance or remedies to ensure the health and safety of the 

employee or the employee's family or household member, including preparing for 

or participating in any civil or criminal legal proceeding related to or derived from 

actual or threatened domestic, gender, or sexual violence, or from any other crime 

of violence. 

 

VESSA leave is capped at a maximum of two (2) workweeks, as discussed in the “Period 

of Leave” section below, for the following reasons: 

• Attending the funeral or alternative to funeral or wake of a family or household 

member who is killed in a crime of violence. 

• Making arrangements necessitated by the death of a family or household member 

who is killed in a crime of violence. 

• Grieving the death of a family or household member who is killed in a crime of 

violence. 

 

“Family or household member” means a spouse, civil union partner, parent, grandparent, 

child, grandchild, sibling, any other person related by blood or by present or prior marriage 

or civil union, any other person who shares a relationship through a child, or any other 

individual whose close association with the employee is the equivalent of a family 

relationship as determined by the employee, and persons jointly residing in the same 

household. 

 

"Crime of violence" means any conduct proscribed by Articles 9, 11, 12, 26.5, 29D, and 

33A of the Illinois Criminal Code of 2012 or a similar provision of the Criminal Code of 

1961, in addition to conduct proscribed by Articles of the Criminal Code of 2012 

referenced in other definitions in the Illinois Victims' Economic Security and Safety Act. 

 

The District allows employees a total of twelve (12) workweeks of unpaid, job-protected 

leave during any 12-month period if they qualify for VESSA leave. (This policy does not 

create a right for an employee to take unpaid leave that exceeds the unpaid leave time 

allowed under the unpaid leave time permitted by the federal FMLA.) 

 



The District allows employees a total of up to two (2) workweeks of unpaid leave (to be 

deducted from the maximum amount of VESSA leave allowed) for specific reasons 

relating to a family or household member who is killed in a crime of violence, which must 

be completed within sixty (60) days after the date on which the employee receives notice 

of the death of the victim. However, the employee may still receive additional time off 

under VESSA during the same 12-month period for other qualifying reasons mentioned 

above. For information regarding the coordination of VESSA leave needed for 

bereavement purposes and the Illinois Family Bereavement Leave Act, please see 

Human Resources. 

 

The employee may use any available paid or unpaid leave (including family, medical, sick, 

annual, personal, etc.) as substitution for any period of such leave for an equivalent period 

of leave. 

 

The employee must notify the employee’s immediate supervisor and the Human 

Resources Department of the reason and length of the employee’s absence. An 

employee must provide notice at least 48 hours in advance, unless providing such notice 

is not reasonable and practicable.  

 

The District may require the employee to provide certification to the District that: 

• The employee or the employee's family or household member is a victim of actual 

or threatened domestic, gender, or sexual violence or any other crime of violence. 

• The leave is for one of the purposes enumerated in the above “Basis of Leave” 

paragraph. 

 

The employee shall provide such certification to the HR Generalist within a reasonable 

period after the District requests certification. 

 

An employee may satisfy the above certification requirement by providing the District with 

a signed and dated statement of the employee and, upon obtaining such documents, the 

employee will (if the employee has possession of such document) provide one of the 

following to the District: 

• Documentation from an employee, agent, or volunteer of a victim services 

organization, an attorney, a member of the clergy, or a medical/professional from 

whom the employee or the employee's family or household member has sought 

assistance in addressing actual or threatened domestic, gender, or sexual 

violence, or any other crime of violence, and/or the effects of such violence. 

• Police, court, or military record. 

• Death certificate, published obituary, or written verification of death, burial, or 

memorial services from a mortuary, funeral home, burial society, crematorium, 



religious institution, or government agency, documenting a victim was killed in a 

crime of violence. 

• Other corroborating evidence. 

 

The employee will choose which document to submit, and the District will not request or 

require more than one document. The District will not request or require more than one 

certifying document during the same 12-month period that the employee requests or 

takes leave if the reason for leave is related to the same incident or incidents of violence 

or the same perpetrator or perpetrators of the violence. 

 

Employees may take leave in a single continuous period, intermittently, or on a reduced 

work schedule.  

 

Notwithstanding any other provision in this handbook (including but not limited to the Use 

of District Information, Property and Equipment Policy at Section 5.2, the Use of District 

Computer Systems at Section 5.3 and/or similar policies), the District is prohibited from 

terminating, disciplining, or retaliating against an employee for using employer-issued 

electronic equipment (e.g. computer, phone, etc.) for the limited purpose of recording 

domestic violence, sexual violence, gender violence, or any other crime of violence 

committed against the employee or a member of their household. Likewise, the District 

will not deprive an employee of District-issued equipment solely because the employee 

used or attempted to use the employer-issued equipment to record domestic violence, 

sexual violence, gender violence, or any other crime of violence committed against the 

employee or a family or their household member. The District shall continue to guarantee 

the employee future access to any photographs, voice/video recordings, sound 

recordings, or any other digital documents or communications stored on the device(s) as 

required by any applicable laws.  

 

All information provided to the District, including a statement of the employee or any other 

documentation, record, or corroborating evidence, and the fact that the employee has 

requested or obtained leave pursuant to this policy, will be retained in the strictest 

confidence by the District, except to the extent that disclosure is one of the following:  

• Requested or consented to in writing by the employee.  

• Otherwise required by applicable federal or state law. 

 

In general, VESSA entitles an employee who takes leave under this policy to one of the 

following upon returning from such leave: 

• Restoration to the position of employment held when the leave commenced. 

• Restoration to an equivalent position with equivalent employment benefits, pay, 

and other terms and conditions of employment. 



 

The taking of leave under this policy will not result in the loss of any employment benefit 

accrued prior to the date on which the leave commenced. However, the employee is not 

entitled to either: 

• Accrual of any seniority or employment benefits during any period of unpaid leave. 

• Any right, benefit, or position of employment other than any right, benefit, or 

position to which the employee would have been entitled had the employee not 

taken the leave. 

 

The District may require an employee on leave under this policy to report periodically to 

the District on the status and intention of the employee to return to work. 

 

Except as provided under the “Loss of Benefits” paragraph, during any period an 

employee takes leave under this policy, the District will maintain coverage for the 

employee and any family or household member under any group health plan for the 

duration of such leave at the level and under the conditions coverage would have been 

provided if the employee had continued in employment continuously for the duration of 

such leave. 

 

The District may recover the premium it paid to maintain coverage for the employee and 

the employee's family or household member under such group health plan during any 

period of leave under this policy if all of the following conditions are met: 

• The employee fails to return from leave under this policy after the period of leave 

to which the employee is entitled has expired. 

• The employee fails to return to work for a reason other than: (a) the continuation, 

recurrence, or onset of actual or threatened domestic, gender, or sexual violence 

that entitles the employee to leave; (b) the need for other job-protected leave under 

an applicable law; or (c) other circumstances beyond the control of the employee. 

 

The District may require an employee who claims the employee is unable to return to 

work because of a reason above to provide, within a reasonable period after making the 

claim, certification to the District that the employee is unable to return to work because of 

that reason. 

 

An employee may satisfy the certification requirement in this sub-section by providing the 

District with one of the following (at the employee’s sole election): 

• Sworn statement of the employee. 

• Documentation from an employee, agent or volunteer of a victim services 

organization, an attorney, a member of the clergy or a medical/professional from 

whom the employee has sought assistance in addressing actual or threatened 



domestic, gender, sexual violence, or any other crimes of violence, and the effects 

of that violence. 

• Police, court or military record. 

• Other corroborating evidence. 

 

The District will not: 

• Fail to hire, refuse to hire, dismiss from employment, or harass any individual for 

exercising their rights under this policy. 

• Otherwise discriminate against any individual exercising their rights under this 

policy with respect to the compensation, terms, conditions, or privileges of 

employment of the individual.  

• Retaliate against an individual in any form or manner for exercising their rights 

under this policy. 

 

In response to an actual or perceived threat of domestic, sexual, or gender violence, or 

any other crimes of violence, an employee may qualify for a reasonable accommodation, 

which may include adjustment to a job structure, workplace facility, modified schedule, 

leave, a changed telephone number or seating assignment, installation of a lock, 

implementation of a safety procedure and/or assistance in documenting actual or 

threatened domestic, sexual, or gender violence (or any other crimes of violence) that 

occur at the workplace or in a work-related setting, unless the accommodation would 

create an undue hardship on the operation of the District.  
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CHAPTER 3 SECTION 14 - Personal Leave of Absence 

Full-time employees who have completed two (2) full years of continuous employment 

with the District may be granted an unpaid personal leave of absence for a period not to 

exceed ninety (90) consecutive calendar days within any twenty-four (24)-month period, 

unless otherwise required by law. This is unpaid leave except in the case of a full-time 

employee who must concurrently use applicable accrued but unused paid benefit time 

during the leave, such as sick time, personal time, holiday time or vacation time.  

1. All requests for personal leave should be made in writing and must be approved 

by the employee's supervisor(s) and the Executive Director. The following 

considerations will be taken into account when determining whether or not to grant 

the leave: purpose for which the leave is requested; length of time the employee 

plans to be away; the employee’s job performance and unexcused attendance and 

punctuality record, the effect the employee’s absence will have on the work in the 

department (i.e., the staffing requirements in the employee's facility or 

department); the employee's position and length of service; the expectation that 

the employee will return to work when the leave expires; and, any other factors 



deemed relevant by the District in its sole discretion. Each request will be reviewed 

on a case-by-case basis. 

2. The employee must provide a written application for a personal leave of absence 

to the employee’s immediate supervisor at least one (1) month in advance of the 

date the leave is requested to begin, except in the case of unforeseeable 

emergencies, in which case the employee must apply as soon as practicable after 

the need for leave is known. If an employee requests an extension while on an 

FMLA leave period, the request must be made prior to the end of the original leave 

when foreseeable. The application must specify the reasons for the extended leave 

and the length of time the employee intends to be away. 

3. Additional leave time may be granted at the discretion of the Executive Director (or 

designee, if applicable). Requests for additional leave time must be made in writing 

at least two (2) weeks prior to the expiration of the initial leave period and must 

specify the reason(s) for the request and the amount of additional time sought. 

This request must be approved in advance by the Executive Director. 

4. While a full-time employee is on an approved personal leave, the employee will be 

eligible to continue the group health insurance coverage in existence for that 

employee at the start of the leave under the District's group plan for the duration 

of the leave, provided that the employee pays one hundred percent (100%) of the 

premium contribution (and otherwise satisfies all eligibility requirements). Other 

employment benefits, if any, such as vacation, sick leave, or personal days, shall 

not accrue during a personal leave of absence. Employees on personal leave, 

however, will not forfeit any benefits that accrued prior to the start of the leave. 

5. Any planned salary increases for an employee returning from an unpaid leave of 

absence will be deferred by the length of the leave, and the normal appraisal date 

will be extended by the length of the leave.  

6. In the case of an employee's own illness or injury, a physician's statement certifying 

the employee's ability to perform the essential functions of the employee’s job (with 

or without reasonable accommodation) is required by the District before an 

employee may be permitted to return to work. 

7. Although the District will attempt to reinstate the employee at the conclusion of the 

personal leave period to the same or similar position that was vacated, conditions 

may arise which necessitate the filling of the vacated position. Accordingly, 

reinstatement after a personal leave of absence is not guaranteed by the District. 

8. Any employee who fails to return to an available position on the first scheduled 

working day after the leave of absence has expired will be considered to have 

resigned from the District. However, pursuant to the District’s Americans with 

Disabilities Act (ADA) Policy, employees may request extended unpaid leave as a 

“reasonable accommodation” as described in the Americans with Disabilities Act 

(ADA) Policy. 
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CHAPTER 3 SECTION 15 - School Visitation Rights Act 

In accordance with the Illinois School Visitation Rights Act, an employee with at least six 

(6) consecutive months of service and an average of at least twenty (20) hours per week, 

may take up to eight (8) hours of unpaid school visitation leave per school year to attend 

school conferences or classroom activities related to the employee’s child(ren) if the 

conference or classroom activities cannot be scheduled during non-work hours. For 

purposes of this policy, “school” means any public or private primary or secondary school 

or educational facility located in Illinois or a state that shares a common boundary with 

Illinois. 

 

No more than four (4) hours of leave may be taken in any one (1) day. Leave will not be 

granted until the employee has used all available vacation leave, personal days and 

floating holidays. 

 

Before arranging attendance at the school conference or activity, an employee must 

provide the Park District with a written request for leave at least seven (7) days in advance 

of the requested time off. In an emergency, the employee may provide twenty-four (24) 

hours’ notice. In addition, employees must consult with their immediate supervisor to 

schedule the leave so as not to disrupt operations unduly. 

 

School visitation leave shall be unpaid. An employee may choose, however, to make up 

the time taken for school visitation leave on a different day or shift if such arrangement 

may reasonably be provided by the District. If an employee chooses not to make up the 

time taken, or an arrangement to make up such time cannot be made, the employee will 

not be compensated for the leave taken. 

 

Upon completion of a school visitation, an employee may be required to produce 

documentation of the visit from the school administrator and submit such documentation 

to the District. Failure to submit requested documentation within two (2) working days of 

the school visit may result in the leave being treated as unapproved. 
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CHAPTER 3 SECTION 16 - Paid Voting Leave 

In accordance with the Illinois Election Code (10 ILCS 5/17-15), eligible employees may 

be granted up to two (2) hours of paid time off on Election Day to vote where the 

employees scheduled work hours do not allow at least two (2) consecutive non-work 

hours while the polls are open. Where the employee has at least two (2) consecutive non-

work hours while the polls are open, time off for voting is unpaid. 



 

For non-exempt employees, lost work time may be made within the same work week at 

the discretion of the immediate supervisor. A maximum of two (2) hours off will be granted 

for voting, and the immediate supervisor may determine the specific hours that the 

employee may leave to vote based on operational needs.   

 

Employees must request the time off from their supervisor prior to Election Day. 
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CHAPTER 3 SECTION 17 - Blood, Organ, or Bone Marrow Donation Paid Leave 

On request, a full-time employee, who has been employed by the District for a period of 

six (6) months or more, may receive up to one (1) hour of paid time off to donate blood 

and may receive up to ten (10) days of paid leave (in addition to their sick, vacation, 

floating holidays, and/or personal days) in any twelve (12)- month period to serve as an 

organ or bone marrow donor after obtaining approval from their supervisor.  

 

An individual may donate blood every fifty-six (56) days in accordance with appropriate 

medical standards established by the American Red Cross, America's Blood Centers, the 

American Association of Blood Banks, or other nationally recognized standards.  

 

Part-time employees are entitled to up to ten (10) days of paid leave in any twelve (12) 

month period to serve as an organ, tissue, or bone marrow donor. Part-time employees 

taking leave under this Section are compensated based on the daily average pay they 

received in the previous two (2) months of employment.  

 

The employee must provide medical documentation of the proposed donation before 

leave is approved by the supervisor and may be requested to provide a written statement 

from the blood bank or medical/transplant facility confirming the employee kept the 

appointment. 
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CHAPTER 3 SECTION 18 - Nursing Mothers in the Workplace 

In accordance with the Illinois Nursing Mothers in the Workplace Act (820 ILCS 260) and 

the federal Providing Urgent Maternal Protections (PUMP) for Nursing Mothers Act (29 

U.S.C. § 218d), the District provides reasonable paid break time each day to any 

employee who needs to express breast milk for the employee’s infant child for up to one 

(1) year following the birth of the child. This break time shall run concurrently with any 

paid break time already provided to the employee where possible; additional unpaid break 

time will be provided if needed. The District shall provide a private space, other than a 

restroom, near the work area, that is shielded from view and free from intrusion, for the 



employee to express breast milk. The District will not retaliate against any employee for 

exercising rights under these laws or for requesting accommodations under this policy. 

This policy applies to all employees regardless of full-time, part-time, or seasonal status. 
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CHAPTER 3 SECTION 19 - Absence without Leave 

Absence without leave is any absence from work, including a single day or portion of a 

day, which has not been granted or approved in accordance with established policy and 

procedure. In such cases, pay may be denied and the employee may be subject to 

disciplinary action, up to and including dismissal. 

 

If an employee is absent without leave for three (3) consecutive working days, the 

employee will be considered to have voluntarily resigned from your employment. Where 

your absence is determined to be excusable on conditions that rendered prior approval 

impossible, the charge of absence without leave may be changed to vacation leave, sick 

leave, or leave without pay.     Board Approved xx.xx.xx 



RESOLUTION #07.28.2026 

A RESOLUTION DETERMINING THE CONFIDENTIALITY OF CLOSED SESSION MINUTES OF THE 
PROSPECT HEIGHTS PARK DISTRICT, 

COOK COUNTY, ILLINOIS 

WHEREAS, Section 2.06(d) of the Illinois Open Meetings Act, 5 ILCS 120/2.06(d), requires the Board of 
Park Commissioners ("Board") of the Prospect Heights Park District ("District") to meet periodically to 
review the minutes of all closed meetings and determine and thereafter report in open session whether 
(i) the need for confidentiality still exists with respect to all or part of those minutes, or (ii) the minutes or 
portions thereof no longer require confidential treatment and are available for public inspection. 

NOW, THEREFORE, BE IT RESOLVED by the Board of Park Commissioners of the Prospect Heights 
Park District, Cook County, Illinois, as follows: 

SECTION 1. The foregoing recitals are hereby incorporated herein and made a part of this Resolution. 

SECTION 2. The Park Board, having met periodically to review all previously unreleased closed session 
meeting minutes, hereby determines as of the date of this Resolution that the following approved closed 
session meeting minutes continue to require confidential treatment: 

December 15, 2020, February 24, 2026, March 31, 2026, April 28, 2026 

SECTION 3. The Park Board further determines that the following approved closed session meeting 
minutes no longer require confidential treatment and shall be made available for public inspection: 

January 27, 2026 

SECTION 4. The Park Board, having met periodically to review all previously unreleased closed session 
meeting minutes, hereby determines as of the date of this Resolution that the electronic verbatim 
recordings associated with closed session meeting minutes approved on or before January 27, 2025, 
may be destroyed in accordance with Section 2.06(a) of the Illinois Open Meetings Act (5 ILCS 
120/2.06(a)) 

SECTION 5. This Resolution shall be in full force and effect from and after its adoption as provided by 
law. 

Adopted this 28th day of July 2026, by roll call vote as follows: 

AYES: _____________________________________________________________________________ 
 
NAYS: _____________________________________________________________________________ 
 
ABSENT: ___________________________________________________________________________ 
 
ATTEST: ___________________________________________________________________________ 
 
___________________________  ________________________________ 
Elizabeth “Betty” Cloud, Secretary   Ellen Avery, Vice President  
Board of Commissioners     Board of Commissioners 
 
___________________________  ________________________________ 
Date       Date  
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